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Google Mail

val o

Custom Apps logo TalAvidninaniae

admin
Sidebar links
= , Compose Mail &1usun1sidiauua tna
‘ union
! 3?8'122{ Inbox dwFudafiud (Lanfagluraduily
nunadeinfidamnuinuuvinlenaadelules
Compose Mail u‘]ma‘m)
| Inbox (1) l Starred 'liluidamnunaauaasnsTiugdey
Starred ¥% Chats uanvsradasdnsuundn
Chats ¢ Sent Mail naasziannuiigeaan‘ly
Sent Mail . J . . € o ool
Drafts famnuiiaasgliaggaiAuiiuinlind
Drafts (2)
Spam fuwanlii'linela
Spam
Trash Trash Lulafﬁﬂmauﬁoas"lﬂaajﬁﬁ HIGRIGEHERN)
famnunifialanle
Ms. Franklin , o ¢
:mctice Custom labels 1dTunisuvdsgianuavaiua
Reminders (274) auNAuaaINTs (Faaluaduasninads
Sites updates Aamnunaaalilaau)
1 morev - . r
Contacts (iuddsiuavaludnaailaadiaea
Contacts

Tasks ‘1id8uFun138919 Things to do lists

Apps mail labs

lufliaasiinie Google ldnaaavilaaaasiiu beta aanuianaaasldouns
Taag1usady feedback aau'latiasiaIuANURaNAINE19 L6

Aaeiny Apps mail labs

- Canned responses tHushatiofliaasinaulandd iy auidasnauiuayy
wuufingdig doinanansaturintaanumaiuliiilu pattern dmsulale

1. Wieuuatvidumn (mmu"lwasﬂmw“lummsam“lm”)
2. ndoanndaudayaiisasnisasroidiu template t@5aua adn “New
Canned Response” 161511ia Save
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4P Attach a file [I%) Add event invitation |Canned responses v
Save

New canned response... ;

B I U FMTTg T @ = = i3

Hello Sarah,
Your student is schedule for a conference on Tuesday, November 2.

Please let me know if you're not available,

3. MunWdauavdiua Template udan&n “OK.”

https://mail.google.com/

Please enter a new canned FESDONsE name:

student conference]
T —

4. maudl email template Awsanldonulu canned responses waa

Canned responses ¥

Insert

Student conference
Save

Student conference

New canned response...
Delete

Student conference
S —

nunaie; email template lusunsatiuvinluzaya ‘To:” waa ‘Subject:”’ Aayai
gunsatiuinlafianisnaagiannuviniu

o

aaaunsalad Email template Tunisashauatvinia forward mail Taaddusau

J

=De

1. sy e-mail Tny
2. 'l Canned responses .
3. 2hva19iizia Insert Ll@an email template Misiagnsidantal

CRn
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Send

To:

Save Mow D&carg

Add Ce | Add Bec

Subject:
AP Attach a file (55 Add event invitation ICﬂnned responses ¥ |
— Insart
B 7 U FTTglhE= i= iI= Student conference L« Plain Text
Save
Student conference
- New canned respanse...
Ms. Marie Smith - marie@giusd.org Delete
English Department, G1USD Student confarence

4. wd9aniiu email template Aazuaaotiun1lu message box

nAsuAladayalu email template vin'le 2 38Aa

1. vlisuudTnual insert canned response

via #audlniuasinwtayalviionua

2. uAlaauiluiinala

3. laléfowuy Canned response Ldana&nii email template Wfulsizia Save

CRn

L

1A

3

g

Canned responses ¥
Insert

Student conference

Save /
Student conference

New canned response...
Delete
Student conference
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- Undo \dufliaasdmsuauiirauwaa’linatauily send wiadugouanialnatin

Taeaunsa undo 16 wafizawdaginssasgiinialulauaiuii

Uunon Show g$earch cotions
‘ school Search Mal Search the Wob | =-0- T
district Your message has been

Undo View message

Compose Mail

Archive Reportspam  Delete Movelowy  Labels Moreactiors vy~ Refresh
Select: All, None, Read, Unread, Starmed, Unstarrod

b ) me, Jason (2) Englan Oept  Vocab gadget - I've actually been using the spnf

shlu%’umsﬁméfo App mail labs &ansavinlatae a&ni Settings>Labs> Auna
feature Msiagn15>Enables

Settings
General Labels Accounts Filters Forwarding and POPIMAP Chat Web Clips Labs Inbox Offline

Mail Labs: Some crazy experimental stuff.

Mail Labs is a testing ground for experimental features that aren't quite ready for
primetime. They may change, break or disappear at any time.

If (when) a Labs feature breaks, and you're having trouble loading your inbox, there's
an escape hatch. Use https://mail.google.com/mail/u/1/?labs=0.

Search for a lab: e.Q. search, gadget, preview

Save Changes

Enabled Labs

SMS (text messaging) in Chat © Enable
by The SMS Team ) Disable

Allows you to send and receive text messages (SMS)in  Send feedback
Chat.

CRn

CHARITY

Copyright © 2012 by Google Apps Supporting Program Page 8



ANSAINATSULNE

auargaaninu

Grwil o]
Mail ~ Save Now Discard

COMPOSE
To

Inbox
Starred Add Cc  Add Bee
Important Subject
Sent Mail .
Drafts (2) Aftach afile Insert: Invitation
Follow up

B 7 U T-T-A-T- (@ e i= =«

= I, «Plai
Misc X

IPas .

BuaNN13Nsan e-mail address uageFu

Send Save Mow Discard

To: | CA

Ex"Cristin Franklin" <cristin@g1usd.org>

Tip; 15 ausanansy To Watdannadanisasnisdele

Choose from contacts

'~"\ Search my contacts & G1 Union S5chool District

Most Contacted
Select: All, None

Cristin Franklin
cristin@gusd.org

Jasen Chu
jason@giusd.org

Jeff Klein
jeff@giusd.org

AATuRUWTDAINLEINARY

CRn

CHARITY
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http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-2/contacts autocomplete.png?attredirects=0
http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-2/Choose from contacts.png?attredirects=0

i1
rY
|||||

B 7 U F 1T Ty T = = i=

Have you thought of the type of food |

Ms. Marie Smith - marie@g1usd.org
English Department, G1USD

Send Save Mow Discard Draft autosaved at

son oucr

To: "Cristin Franklin" <cristin@giusd.org=>,

\ Add Cc | Add Bee

E-mail Minsanatluzas Cc aglasuzannuuiiauduluzas To nnilsenns weazfiani

uansinadu Aa rFuladnilusdasnaundy twsg E-mail afufiduiasudsdunisasnis
w9 TN TIULN eI LVINTTY

Add BCC

son oucr

To: "Cristin Franklin" <cristin@g1usd.org>,

Add Cc | Add Bcc /

E-mail nsanatluday Bee agladuramnuimiiauduluadas To uag Cc nalszas ue
agfianiiAruaylimifiauad sf¥uluaas To uay Cc az'liviu E-mail Turavil
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http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-2/compose message send.png?attredirects=0
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Format Email

unsidasluuunasiannuifium

Paint Text tfluniseianiinenvuag Format email toolbar v2in'l4l

B UFTHPpE=m EEANG&ES S L

Rich formatting » f

Rich Text vflun1sune Format email toolbar aan

a Plain Text Check Spelling v

Google Mail's Formatting Options

Bold — vingniu1une&iu wiafeniua

Italics — vingLaa9u19&Iu wsaianue

=~ [ =

Underline — daidulduvgiu wiatonua

Font — 1&anul&ausduuudianms

Font Size — WAHUAUIAUAIFIFAMTUIRIUNSD
NINUA

Font Color - wldaufuaviannuuvsEiu nia
NINUA

Highlight Color — niuzannusiadeneg

N o

Remove Formatting - ausluuuaanain
damnuntlan

]}
|8

Hyperlink Text — vi1 hyperlink Auziaanuiiidan

4 —
fp—
T—

Numbered List — &34 list number Tu2ianiu

Bulleted List — &5 bulleted list Tuzaalu

FY
I

Indent Less — thazaanuinunlaanieaie

i
il | |

Indent More — ghaaianinuian ldvnvauadu

Quote Text — Tdramulusduuuuag quote

Left Align — dazamnudnanauadniin

Center Align — daziaanulvagassnaigniin

Right Align — dazamnulvidauinuasniin

==

14

Right to left* - Ll&auidnisuassiumniis
damnuldnivaihe

-

T

Left to right* - l&auridnonassiiumie
damnuldniean
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AsuuuIna

1.a8n attach a file

Subject:

|¢§ Attach a file |
T

2.9411619 Browse show dumnluitdanlWa sausatdannaldvana file Taalad Shift
waa Ctrl

= A Place in Time with ...ols/ Cheryl Davis.doc
% Biomes/ Ronna Van Veghel.doc

M Book Buddies/ Lucie ...rdson, Joy Walsh.doc
~° Choose Your Own Ad...tory/ Susan Ross.doc

~° Class Collection of B...ews/ Carol LaRow.doc
~ Cold War Hot Spots/ ...rop, Cheryl Davis.doc

~ Collaborative Lab Ex...nts‘ Chegl Davis.doc

3.nm open s¥uuazvinns upload files

4 ™ Cheryl Davis.doc 693K

Andrea Zellner.doc 58K [ Cancel
Cheryl Davis.doc 551K | | Cancel
Jason Borgen.doc 297K | | Cancel

Attach another file

uanMNTULIFIRIINTaAN WS 6ia9n19'l6 @59 Attach another file
fnaey
faadau email walwuwin "Hi Mike, I'm attaching the latest reports"

udndn  send uaaalilauuuiWdlawma Gmail agvinasifiauaasapopup
29|19l

The page at http://mail.google.com says: |g|

9 It seems that you might have forgotten to attach files.
Send this message without attachments?

I oK l [ Cancel

CRn

CHARITY
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http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-2/1-4/attach file link.png?attredirects=0
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A5 Save Draft

TlisiavAviatsaviayaniainsy Apps mail agvinn1stiuvingvLua 1inne
liAJu wrannaateiavnisduvin draft iwavwana Ctrl+S (Cmd+S for
Macintosh users)

SaveNow | | Discard Ihaﬁmﬂmavadat 11:42 AM (D minutes aga:||
|

Inbox

Yo "Crigtin Franklin® <cristini@glusd.org>,
Stamed 35 @g

o

dinaiaanain drafted aavanunsagusaudludnasontlegot

1. a&n Drafts

COMPOSE

Inbox
Starred
Important
Sent Mail
Drafts (2)

Follow up
Misc
[N

2. mdndanuaniaasasnsidaumasa
3. dan Edit the message avsantug1u1sa Send, Save Changes #aa Discard

wavnnaalisasnis draft sfuua? tiaevinauded

1. adn Draft .
2. L&dan draft Nsavn1sau
3. aantAan discard drafts

Discard drafts Move to Inbox Labels v More actions » Refresh
Select: All, NMad, Unread, Starred, Unstarred

¥ [ Draft Faculty brunch - Have you thought a
M Draft {no subject) - http://docs . google.com
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ANSAAAJNALUA TALUNFUNUI

AMLLALILAANIA TUTNLI9ASY LIANRINNTANNNENARINIAaNAAILIAILALIAU WA
asuvnanaanuLiuduaaaiuauAINE1UETY

Compose Mail

Archive Reporispam Delote Movetowy Labesw Moreactionsy ~ Refresh
Select: All, None, Read, Unread, Stamed, Unstamed

»- ] |me, Jason (2) Englsh Dept  Vocab gadget - I've actually by
) |me, Jeff, Jason (3) Englsn Dept  English Department blog - | wi
) |me, Cristin, Jeff, Jason (5) Englsh Dest  Facebook Fan pages - It's faif
O |me, Jeff (2) Englsn Dept  Faculty brunch - | donY tend t¢

App mail groups agmaulnanauliludansay conversation wiaunaunul vinlwizinladne

Facebook Fan pages inbex | x
@ Marie Smith to Cristin, Jason, Jeff show details 1:48 PM (9 hours ago) = 4 Reply ¥

What do you think about setting up Facebook Fan pages for all the authors we're studying this year? Have
students then ‘manage’ a page for their author?

| saw a great video about Fan pages in a history project: http://isenet.ning. com/video/using-facebook-to-
teach-17xg_source=activity

Interesting idea to think about,

-Marie

SRegly *Replytoall =P Foward

© Cristin Franklin to me, Jason, Jeff show details 2:04 PM (9 hours ago) = 4y Repy ¥
| like the idea in the video! Maybe we should work with the History folks and see how we can tie it in as
well...
Cristin
- Show quoted text -

HReply ®Replytoal =P Forward @ Cristin is not available to chat

Jeff Klein to Crstin, me, Jason show details 11:05 PM (37 minutes ago) = 4 Repy ¥

Interesting project. Maybe instead of authors, we could have the fan pages be for characters in one of the
novels - and then tie with US history real figures.

waludneazunaunul da usaviannuazudavaaniilunasafaudu uanag
vugadunanideuusnge SHumanlnigaazuaaslvinauiudauauadonin uazdn
wingvunnanataaudaludAazidnuaneiaiuels

CRn
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http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-2/2-1/inbox view conversations.png?attredirects=0
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Facebook Fan pages iabox [x Englen Dent |

Jeff Klein Interesting project. Maybe instead of a 11:05 PM (12 hours ago)
=< Marie Smith Now here's the real question - how - 11:08 PM (12 hours ago)
Jason Chu to me, Je show details 11:10 PM (12 hours ago) = 4 Reply | ¥

It's fairly simple - basically behaves just like a normal facebock profile, but you
become a Yan' of the profile instead of a friend. Should be easy to set-up.

~Jason

- Show quoted text -

®Reply “Replytoall =P Foward

(P New window

¢ Print all
B Marie Smith What do you think about setting up f 1:48 PM (22 hours ago) Expand ol
i I he | int ideo! Maybe 2:04 PM ( F
© Cristin Franklin | like the idea in the video! Maybs 2:04 PM (22 hours ago) = m

mﬂmmaomssmam‘mmuum’(uumaumm LNENULAARN Expand aII AN
maom'mu,ﬂwam'm‘mﬁam'muuomnaoszjaunu LNENUAARNNR wam'muuna“wmﬂ

2anin LtasmnmaamsﬂmnmeLmnmmwam'muuanmmua

Facebook Fan pages 1nbox |x  English Dept | %

@ Cristin Franklin to me show details 2:04 PM (23 hours ago) | 4 Reply | ¥

| like the idea in the video! Maybe we should work with the History folks and
see how we can tie it in as well...

Cristin

= Sk guoted text -

“ Reply ®Replytoal =P Forward @ Cristin is not available to chat

Jason Chu to me, Je show details 11:10 PM (14 hours ago) | 4 Reply | ¥

It's fairly simple - basically behaves just like a normal facebook profile, but you
become a Yan' of the profile instead of a friend. Should be easy to set-up.

EH Marie Smith What do you think about setting up Face Dec 29 (1 day ago)

Jeff Klein Interesting project. Maybe instead of a 11:056 PM (14 hours ago)
EH Marie Smith MNow here's the real question - how 11:08 PM (14 hours ago)

WRZUINEAYATS Forward daduuugunuiivnuadiaswatdan forward all

CRn
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Facebook Fan pages iabox [x Englen Dent |

B Marie Smith What do you think about setting up f 1:48 PM (22 hours ago)
© Cristin Franklin | like the idea in the video! Mayb¢ 2:04 PM (22 hours ago)
Jeff Klein Interesting project. Maybe instead of a 11:05 PM (12 hours ago)
=< Marie Smith Now here's the real question - how - 11:08 PM (12 hours ago)
Jason Chu to me, Je show details 11:10 PM (12 hours ago) | 4y Repy | ¥

It's fairly simple - basically behaves just like a normal facebock profile, but you
become a Yan' of the profile instead of a friend. Should be easy to set-up.

~Jason

- Show quoted text -

®Reply “Replytoall =P Foward

gatny mail AdnsuuyIna

Awesome Spreadsheet

(P New window
) Print all
[3] Expand all

=4 Anil Sabharwal ® show details 15 Feb (2 days ago) &/ 45 Reply | ¥
Have a look at this spreadsheet in the Google Docs Viewer. It looks awesome!
& Awesome Spreadsheet.xls
36K  View Open as a Google spreadsheet Download
® Reply =* Forward
s
-
AN AULLUA
IEwsanaule 2 wuuAa
1. mamammuﬁdamd
2. sauanaulduninnau
‘a =! ._.,'; y _ ,
GHARILY Copyright © 2012 by Google Apps Supporting Program Page 16


http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-2/3-2/viewer1.png?attredirects=0

Vocab gadget invoc|x  Enguen best |

=< Marie Smith Do you guys have a good one that you use on your websitt Dec 29 (1 day ago)
Jason Chu to me, Cristin, Jeff show details 11:13 PM (15 hours ago) 4 Reply ¥

I've actually been using the spreadsheet gadget (in the Docs tempiate gallery) - | just enter in the
vocab in the spreadsheet and the gadget pulls it from there and makes online flashcards.

Not sure if you can embed them on the website though. But then again, you could embed the
entire spreadsheet on the page?

Jason
- Show Quoted text -

®Reply “ Reply toall |=» Forward

B

wsaaztdan Forward mail A'le

Vocab gadget invoc|x  Enguen best |

=< Marie Smith Do you guys have a good one that you use on your websitt Dec 29 (1 day ago)
Jason Chu to me, Cristin, Jeff show details 11:13 PM (15 hours ago) 4 Reply ¥

I've actually been using the spreadsheet gadget (in the Docs tempiate gallery) - | just enter in the
vocab in the spreadsheet and the gadget pulls it from there and makes online flashcards.

Not sure if you can embed them on the website though. But then again, you could embed the
entire spreadsheet on the page?

Jason
- Show Quoted text -

©Reply “ Reply to all | =» Forward

B

GHARILY Copyright © 2012 by Google Apps Supporting Program Page 17


http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-2/3-4/reply to message.png?attredirects=0
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A5 Print mail (tawrzunaunumiiu)

Vocab gadget imvo | Engish Dept | o (NI

B+ Marie Smith Do you guys have a good one that you use on your websib Dec 29 (1 day ago)
Jason Chu to ma, Cristin, Jaff show datails 11:13 PM (15 hours ago) | 4 Reply | ¥

I've actually been using the spreadsheet gadget (in the Docs lemplatea" Reply to all
vocab in the spreadsheat and the gadget pulls it from there and make =+ Forward

Mot sure if you can embed them on the website though. But then% Filter messages like this
entire spreadsheet on the page? Print

Delete this message
Jason
- Bhow quoted text - REM phlﬁ”“g

Show original

Message text garbled?

*Reply “Replytoall ™* Forward Transiale mesaage

Adn More>print

Awaanniiana account 12in inbox

Settings \
General Accounts Labels Filters Forwarding and POP/IMAP Chat Web (
Send mail as: Marie Smith <marie@g1usd.org>

{Use G1 Union School District Mal 1o
senc from your olher emal scdresses) | Marie Smith <ms.marieG1USD@gmail.com>

Leam more
Ms. Marie Smith <ms.mariesmithG1@hotmail.com>

Add another email address you own

farnTaa'll7 Setting>accounts>add a mail account you own

Settings {
General Accounts bels Filters Forwarding and POP/IMAP |

Send mail as: Marie Smith <marie@giusd.org>
{Use G1 Uinion School District Mail to

send from your other email addresses)  Add another email address you own
Leamn more

Get mail from other

accounts:
{Download mail using POP3)

Leamn more

Add a mail account you own

CRn

CHARITY

Copyright © 2012 by Google Apps Supporting Program Page 18


http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-2/3-6/print message.png?attredirects=0
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Asan Email Msiagn1suiiu

Add a mail account you own

Enter the email address of the account to get mail from
(Note: You may add 5 more of your accounts)

Email address: [ms.mariesmithGl@hutmail.com ]

I:Cancel :l (Next Step w:l

dan Send through Gmail wialw Gmail & verify code ffuduaiuily
LEANUDILUATY

Add another email address you own

Send mail through your SMTP server?

When you send mail as pwb_tumstk@yahoo.com, the mail can either be sent through Gmail or
through yahoo.com SMTP servers.

@ Send through Gmail (easier to set up)
) Send through yahoo.com SMTP servers Learn more

[Cancel] [ « Back] [ Next Step » |

tdan Send verification

Add another email address you own
Verify your email address
Before you can send mail as pwb_tumstk@yahoo.com, we need to verify that you own this email

address. To perform the verification click "Send Verification". We will then send an email to
pwb_tumstk@yahoo.com with instructions on how to verify your address.

[ Cancel ] [ « Back ] | Send Verification |

navantulniin Verify code anauanisisiagnisiinuniguaina verify

CRn
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http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-2/5-2/pop3 email address.png?attredirects=0
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Add another email address you own

Confirm verification and add your email address

An email with a confirmation code was sent to pwb_tumstk@yahoo.com. [Resend email]
To add your email address, do one of the following:

Click on the link in the confirmation OIR Enter and verify the confirmation code
email | | | Verify

Close window

G1 Union School District Confirmation - Send Mail as
ms.mariesmithG 1@hotmail.com

From: G1 Union School District Team (mail-noreply@glusd.org)
To: ms.mariesmithGl@hotmail.com

You have requested to add ms.mariesmithGlihotmail.com to your Gl Union
[ istrict sccount.
Confirmation code:

Before yvou can send mail from ms.mariesmithGléhotmail.com using your
Gl Union School District

account (mariefglusd.org), please click the link below to confirm your
request:

| http://mail . goodle.com/a/glusd, org,/f-5475ab0019-mas . mariecamithGls40hotma
. __________________________________ __________________J

AN51AN Signature

Hunsiuatadu wiaavda'lifenaurnauasmalaadnludd Taasnuisaldan

Wigwilvinoulstaa Setting>General>Signature> udnsan Signature AAaisiadnIs
av'll

Signature: ) No signature
(appendad at the end of all - . -
culgeng mesEageE] @ Ms. Marie Srith - marie@giusd.org

/ English Department, G1USD

Vacation responder

minTagluhewinsau Wanau wiaazlianunsalddumadidele inanunsade
A1 Google Apps mail vacation responder uanfugausinslugusanauudle

CRn
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Slow to respond: Winter Holiday Re: Winter semester planning
=4 Marie Smith to me
Hello,

Thank you for your message. | am currently out for the winter holiday
and thare may be a delay in my responsa.

Regards,
Ms. Smith

Ms. Marie Smith - mare@giusd.org

English Department, G1USD

38A1569@1 Google Apps mail vacation responder

1. Sign in ldée App mail account
2. 18an Setting

marie@glusd.org | & | Help | Sign out
e —

3. a1n general tab, 1@an vocation responder on

Vacation i

responder: ® vacation responder on

(Rends an Bulomalad =

reply 1o incaming Subject:  Slow to respond: Winter Holiday

messages. If a comact

e :

:‘ts:ﬁ. mﬁh M'I!Ilﬂgl. Hﬂ“ﬂ, m

aviomabed rephy vl be -

o / Thank you for your message. | am currently out for 4

Leam more the winter holiday and there may be a delay inmy  »
[response. r
[ Only send a response to people in my Contacts

nsaniizia(Subject) uasdaniu (Message)

wminaasmsuanhitawzaunag lunadiadnsanusunsaiianase only send
a response to people in my Contacts usivnnaaliitianaunnAungILuai
AaAagle3u auto-response i

6. mAnN save changes

vk

A5 Enable vacation time

38A15619A1 Setting>Lab>Vacation Time>Enable

CRn
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: Vacation Time! @ Enable
Frstdey: [iiiice Laat 5
oujer (BN by Darick ™ O Disable

Message: S M T W T F | Lets you specify starting and ending dates Send feedback
1 2 3 a | forthe vacation autoresponder.

fatheminmuad Vacation responder 11 Enable vacation time wa?

Vacation O Vacation responder off

responder: @ vacation responder on /
(sends an sulomated
regly 10 incoming Firstday: January 4, 2010 [ Ends: (optional)

messages. If a contact

o, b i Subject: .,  January 2010 » oliday

'”':::*'?:u Message: § M T W T F S 2may beadelayinmy @

ov s

Lagor rore 27 28 29 30 31 1 2 .
3456789 v

10 11 12 13 14 15 16 :
17 18 19 20 21 22 23 '© people in my Contacts

Outgoing © Use defaul 24 25 28 27 28293°ngm“u9n
message OuseUnico 31 ' 2 3 4 5 § utgoing messages

Chatting and Talk

1. esvdav Search, chat, or SMS Blakes

More ~

Chat and SMS

© AW Jeen
Try now

]
o va v

2. nsantuap7siag invite to chat

jarunee@kay.in.th

jarunee's Profile

View recent conversations

Send SMS

jarunee@kay.in.th > Mail e | s

h@funee@!_@yin_thl ‘

3. &anas9 Profile > Invite to chat
4, wdvniluggn Invite azsiavnaunnasfoazudniule

CRn

CHARITY
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=4 Bizhen Shen
doanuziiil

jarunee@kay.in.th éaans
wrnfuaa anaaluu

A1589 SMS
1. msvdav Search, chat, or SMS
2. nsanuaNsadnITey SMS
3. wdan Send SMS
4. ATaANINELRA TNIANVIWTaussyssIne
| Shenbizhen
' Send SMS messages to this number: +66._.
Thailand (s na1andnsineg) || Mobile [+

Supported mobile phone operators

Save Cancel

UL

® Shenbizhen - A X

ma L, 0 Actions »

15559042 «

o

+

[y}

ca
n

A

SME credit: 50
Press Enter to send your message.

smsunsladenun Google 19 credit 1ius 50 adsnunaaudn winauay SMS
aan'lduarfinsnaundu Credit savaaAdonsfitvinigu (Aamitnda 50 A3Y) wanriInAa

f9'lluslaifinsmaunau credit uavnauAazanay tdaua 49 asaiilusu

Rk Copyright © 2012 by Google Apps Supporting Program
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+++ afiuag SMS fifathalvinafnsasuauluineui offine ag'ladatnof
Uszndnnanndedu wazdhadssndaarldanaanee

=4 Shenbizhen — AX

L +2 Actions v

me: Hellooo
Sent at 4:52 PM on Thursday

Press Enterto send your message.

ANANSUATAALA LA LUA

e 1574 labels WiadansAudwa

Tu Google App Mail 15114 Labels Tunisaanisdutuaununsiy Folders

vin'luéivlad Labels 1312 folders?

wnsdsuAnAdunawmas Amflauduudnuanuaiiiunasg aasiingiaug
MNanAauaninadg agtuiiluluanaundy wa forward un1ind wetudasiduwusiu
UULANNILIEHINTIARNTAILUALDY

usiawilu Labels Aadoivinldindau folder nnatnafianeAunseiin Google App
Mail fanmraznsaauatdunuu conversation ¥3aUNFUNUT DIUNELAINNIT LALILA

131 wanETuaLd a9 Label 1 Label %9 ma conservation AuAenfuiuatiuasiu'ly
Tu Label viun

Vocab gadget inees | Engish oept | ¢ EETEES
®4 Marie Smith Do you guys have a good one that v 12/29/00 (6 days ago)
Jason Chu I've actually been using tha spreadshe 1229/09 (6 days ago)
@ Cristin Franklin to Ja show details 12030009 (5 days ago) | 4 Reply | ¥

| like this match-up word iGoogle gadget. You can also embed it on a Google
Site

Select word
| whet || miotlay |

Lﬁa“lmﬁummumnﬁhwao Labels way Folders AaLaudiu@innsaaiuaisy
AUl

AR
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Labels Folders

ufle Conversation aunsafildunninuide  aaaunsaldlainizuilaraniusanie

Label

Folder \vinifu

ufle Conversation aunsafilauais aaLsiavd AL ALaT Uiy Folder 1uu
locations (9 Inbox, All mail, Sent Mail,

etc.) dorvinlvidrasanisniluniangs

AnLENTaAuMn Conversation 6ide Label  aaw'liigunsadunnlnasyy Folder fuq'ls

] ]
a

fowidnaauau label Tuvy waiLAgAavAdvas a1l 1wy

Default Labels

Taailnduay Apps mail §i Labels Assofudnlusifiaguais

[z

=D

1. Inbox iilu label Auana conversations (Gedaaui

Compose Mail WRAITUILAUNNBAIFTIUIU L:J&Mﬂmm“l,u”l,mmu)
2. Starred label uauuammwwvmammmam“l,mm

Inbox Jaudnwaisdaa’ly Gﬁoms‘lummams‘lumwmﬂmmJ
Starred 3¢ conversations wia 2iaanu wialdiiadueasnanadiaul
MO JIAAaYNTRnAINLARAINUN K3a Conversation Hulu
Sent Mail AMENSI
Drafts (5)
fraash *fn’lsl,ﬂ'uﬁ’mué’nﬂaigﬂmmﬂmﬁmma“n "Star" uu

wihdamAINu
English Dept 7 Mom
Hotmail account Stanley, me (2)

I Ms. Franklin
[l Practice

Reminders (274)

‘Ei? Ricardo, me (2}
1% Phil, me (4)

Sites updates

3. Chats iilu label fiiiusadardnsa

1 morer

© N

4. Sent Mail \flu label ﬁLﬁuw"ammﬁﬂmaan"lﬂ.
5. Drafts L:Ju Iabel gnsuLAus19Lua

All Mail flu label dusuiAumaiionua onaasuen naasunaan
Spam (ilu label AAuuaigoIuaIgedEI T una 31113913
Trash (flu label AiAurdaauRaaldaulduay aaanisavinly label fii1ele

WINAUERAINTT

A1sas1viisaunla Labels

taluanesiadn1sxsne label t&an label > create new
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2.

3.

l=. |.=l..‘-‘_‘_

Summer Visit

Thailand Property Lawyers - www_siam-legal.com/Th;

Inbox x  Chinese custo

Kay Jarunee @Kay.in.th
Dear Shen, | would like to check if you will be

Shenbizhen
yes. | will. Regards, Shen

Kay Jarunee @Kay.in.th
So when will you arrive in Bangkok?

Shenbizhen shenbizhen@gmail.com
tome [+

About end of April

Regards,
Shen

1&%a label TunaIna create

New Label

] ¥

Label as:

Chinese customer
Follow up

Misc

Priority

Apply

Create new
Manage labels

Please enter a new label name:

IP Custome

[[] Mest label under:

Create Cancel

Copyright © 2012 by Google Apps Supporting Program

o aa o

winsiavAsuAlatayauas label gasewiuaniideyanwal label adnuilonsouail
IAsNNTadiIuaiuaY label Liautia dan1suane label 4 wiaauisiaai'le

a

4

More

Services by Lawyers. International Law Firm. Contact Us!

0 & 8

4:13 PM (57 minutes ago)

411 PM (59 minutes ago)

417 PM (53 minutes ago)

4:26 PM (44 minutes ago) - -
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Thailand Property Lawy

gtzt::ed Summer Visit
Important Label color:

Sent Mail [al [ [El[a[a][E ]
Drafts (4 DppEER |
Chinese customer [a][a][a][a][=] [@]
Follow up EEEEEEA

Misc Add custom color i
More » Remove color

Chat and SMS In label list: E

v" Show
Show if unread
B4 Kay Jarunee @Kay. Hide

DL SEE e In message list: !
< Shenbizhen v Show
chalermpol Hide
jarunee _
Edit
Remove label
[ | Add sublabel
n1sa filter

Sottings
Ganeral Accounts Labels [ Fiters | Forwarding and POPIIMAP  Chal Web Clips Labs Offine  Thems

The follcwing Ffilters sre applied o all incoming mail:

Mlatches: subject-(Math Roundup) ol celat
Do this: Skip Inbos, Apply Labsel *Math Roundup® -

Maichas: subject(Schoal Newslotter) ol delabe
Do this: Skip Inbox, Apply label “School Mews lother™

Croale o o filer

Filter srudaflulnansviaada ta3adnsad wsansza1=nNIaY

weign&1¥u Apps mail wa? Filter agvinaudAdeanuinarinaauas iy

vin'ludiveiavii Filter ua> Filter 2ihaaz15?
aavilngLau)in winuanaasuInAnasaNaiatfaudnuIAMasAY
nilvdanmaludnauiu nilaanaafinldAiduudlrdasfiududvidaudiiinurAaliu

CRn
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Filter azahavinlvinaanansasufiaduduaianaiinasdoiniaalas wizdania
siannuu'lyy waragvin'lyududy waiuawuwaltzasy 1saadnnasy Filter Auasn

1. m@neag Settings (LuyNUUINAAINUT Apps mail).
2. adn Filters
3. adn Create a filter

Settings
General Labels Accounts Filters Forwarding and POP/IMAP Chat Web Clips Labs Inbox Offline Themes

The following filters are applied to all incoming mail:

Create a new filter

4. nsan filter criteria inausiaonns datingiaiy, 'Has the words: Newsletter'.

m T
0
1

=
=

Q

To
Subject

Has the words
| MNewsletter

Doesn't have

[ Has attachment

“ Create filter with this search »

5. m&n Test Search wiagifdaanuluuiiindudy filter term insanadlduia
war
6. wavanluAasv Filter (Create filter with this search)

Rk Copyright © 2012 by Google Apps Supporting Program Page 28



o N

Mewsletter

« back to search options

When a message arrives that matches this search:

[ Skip the Inbox (Archive it)
[ Mark as read
[C] Star it

[T Apply the label: Choose label... =

Forward it add forwarding address
[ Delete it
"] Never send it to Spam
"] send canned response:

Y

Choose canned response..

] Always mark it as important
" Never mark it as important

s [Cl also apply filter to 0 matching
conversations.

\daninsasnsiagiadelsAumail

guudinsaslvinadaanuiiiieadu Newsletter TiiAu'lads label PR &
Marketing 1:An&nL&annasiay Apply the label: > t8an Label Pr & Marketing
MNewsletter

« back to search options X

When a message arrives that matches this search:

[C] Skip the Inbox {Archive it)
[] mark as read
[C] Star it

[¥] Apply the label: | PR & Marketing 2

Forward it add forwarding address
[“] Delete it
[C] Never send it to Spam
[C] Send canned response:

Choose canned response.. =

[C] Always mark it as important
[C] Never mark it as important

e [Tl Also apply filter to 0 matching
conversations.

CRn

[
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9. wavNTuansalluAluviaauy Filter #'16%u Setting > Filters agfitluly
edit fiu delete agj

Settings

General Labels Accounts Filters Forwarding and POP/IMAP C
The following filters are applied to all incoming mail:

Matches: Newsletter
Do this: Apply label "PR & Marketing"”

n1569 Forward mail dgvwaay

Humeidanausunsdiiaaufivaiadiua ns Forward mail lafewaduazahealu
AR INNTaTANTAUNALLA ledadu deifnisavaiicoil

1) a&n Settings vuynuMUUKUNApps mail uasiilalddeniniau Forwarding
and POP/IMAP sy n

Settings

General Labels Accounts Filters Forwarding and POP/IMAP Chat Web Clips Labs Inbox Offline Themes

Forwarding: [ Add a forwarding address |
Learn more
Tip: You can also forward only some of your mail by creating a filter!
POP Download: 1. Status: POP is enabled for all mail that has arrived since Feb 1
Learn more ) Enable POP for all mail (even mail that's already been downloaded)
) Enable POP for mail that arrives from now on
) Disable POP
2. When messages are accessed with POP | keep Mail's copy in the Inbox E
3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions
IMAP Access: Status: IMAP is disabled
{access Mail from other clients using IMAF) | ' Enable IMAP
Leam more @ Disable IMAP

Configure your email client (e.g. Outiook, Thunderbird, iPhone)
Configuration instructions

Save Changes
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https://mail.google.com/mail/#settings/fwdandpop

2) 1&an Add a forwarding address uaansanuaisasnis Forward ad'lduaing
Next

Add a forwarding address

Please enter a new forwarding email address:

MNext Cancel

Add a forwarding address

A confirmation code has been sent to verify permission.

e

3) uadganniuliiin verify code anawaiitssiavsnis forward mail a1 waine
Verify

Settings
General Labels Accounts Filters Forwarding and POP/IMAP Chat Web Clips Labs Inbox Offline Themes
Forwarding: [ Add a forwarding address |
Learn more
Verify shenbizhen@gmail.com |813466:x{ Re-send email Remove address

4) wavann Verify uasaiunsaszy'lein Forward mail Adelddotuaiiu t51agvin
atng'lssad
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settings

You have verified the forwarding address shenbizhen@gmail.com.

General Labels Accounts Filters Forwarding and POP/IMAP Chat Web Clips Labs Inbox Offline Themes

Forwarding:
Learn more

TEUINY

@ Disable forwarding

Forward a copy of incoming mail to | shenbizhen@amail com

[ Add a forwarding address |

Tip: You can also forward only some of your mail by creating a filter!

E and | keep Mail's copy in the Inbox

keep Mail's copy in the Inbox

mark Mail's copy as read
archive Mail's copy
delete Mail's copy

Keep mail’s copy in the inbox : tAuwualivi inbox wia

Mark mail’s copy as read
Archive mail’s copy
Delete mail’s copy

: 1 delete waiiu

¢ VDiALATLT way vitlvitdluarunady uia
: 14 archive 1Au'ly K3a

wavihnsdvAnnatndauadfing Save Changes (luduiasazausas

Go Q/ =l o
taanalNITnIatia
Operator Definition Example(s)
from: TdszyauRILANIELANEAY Example - from:amy
' Meaning - 2iamnu3nn Amy
TasgyAUTULRANWILLANZAY Example - to:david
to: Meaning — nndamunaedy David
AunAluussin subject Example - subject:dinner
subject: Meaning — damNAfiA1IN
"dinner" atlu subject
Aumadnsudannuiiindu  |[Example - from:amy OR
OR Y1319 2 from:david
5 Meaning — 2iamuann Amy #aa
*OR agsiagfIlnaitvintdu a1n David
i Tdfdmsuaudlbisasnisaanain [Example - dinner -movie
(hyphen) ANTAUN Meaning — fiaAnuNiA1IN
P "dinner" wa'lfid131 "movie"
AuIaAu6e label* Example - from:amy label:friends
Meaning — 2iaAuan Amy viagj
Tu label "friends"
Example - from:david label:my-
label: P y

*gian1sAunnfiazlinany label 1
LitAsndavAudanuil

family .
Meaning — 2iamuann David Magj
Tu label "My Family"
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has:attachment

AusnziaAnuiinsuunlWe

Example - from:david
has:attachment .
Meaning — 2iamuann David 1di
Asuuylwa

list:

FAumnrannuatlunadarfnsa

Example - list:info@example.com
Meaning — 2iaAnuiifid1in
info@example.com atjlu headers,
sent to w3a from sadiail

filename:

Aundnsuunnadsadansa
dszianluatindatdan

Example -
filename:physicshomework.txt
Meaning — famnuifinsuuylns
Gaedia "physicshomework.txt"
Example - label:work filename:pdf
Meaning — 2iamulu label "work"
A nalszian PDF wuuag

(quotes)

L nFuAuBI&* U Taaany

*aginaldianale

Example - "i'm feeling lucky"
Meaning — 2iaAuNIIA "i'm
feeling lucky" “3a "I'm feeling
lucky"

Example - subject:"dinner and a
movie" '

Meaning — daauniina "dinner
and a movie" Tu subject

0)

Taf&nsueaIN1snuAFNAN
TaTunisszy terms Nlusiasn15Tw
wie'ld

Example - from:amy(dinner OR
movie) o
Meaning — 2aAuan Amy N
@131 "dinner" #3ad131 "movie"
Example - subject:(dinner movie)
Meaning — 7iaaulu Subject il
19@17I1 "dinner" wagA1I1 "movie”

in:anywhere

AumdusutannunniluGmail*

*sudiviamnuiu
Spam wa¢ Trash

Example - in:anywhere movie
Meaning — 2iannuiivnualy
Mail, Spam, uay Trash AfiF131
"movie"

in:inbox
in:trash
in:spam

AundamIulu Inbox, Trash, or
Spam

Example - in:trash from:amy
Meaning - iamua1n Amy atlu
Trash

is:starred
is:unread
is:read

Auntiaaunitilu starred,
unread w3a read

Example - is:read is:starred
from:David .
Meaning - 2iaAua1n David vidu
a7 waziinisunsatasagnang star

CcC:
bcc:

TaseuiuLtanigtangasiu
A9 CC: M3a bcc:*
*n1saunnlu bee: Lugusavin'le

Example - cc:david
Meaning - fiamuvign cc-"lu€
David

': !F_!“f
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AUMNaANUTgNRITENING
ahaatlug *
*Juagsavag lusduuy

after: yyyy/mm/dd tviniiu.

before:

Example - after:2004/04/16
before:2004/04/18

Meaning — daANUNRITEIIY
April 16, 2004 wag April 18,
2004.*

*aasgunsassylviasiaaa:
Messages sent after 12:00 AM (or
00:00) April 16, 2004 and before
April 18, 2004.

Aaunginsuzannulundn
is:chat

Example - is:chat monkey .
Meaning — nna9qchat message i
@131 "monkey".

AusnrianuTaaanzila email
address Tun1sgaTuiizianu

deliveredto:

Example -
deliveredto:username@gmail.com
Meaning — nnlaanuiily
username@gmail.com Tunsav’ll
flanngitdanu

Search autofill

ms92ay Search Mail fufiveAdiuiisanin Search autofill deahalvitsdun’lede

B2,
=
<o
=D

fialaya’ recommened

GmMail

Compose Mail

ch

Chris Pedregal - bak xes@gn
Chad Johnson - trailrunner7 @am:
Lisa Charison - jazzquitar9@gma
in Chats

Arcnive MU spum vuww

Search Mai

MUTS Uy reau move low

WavaLdan has iaunsadun ladamnunidnisuuulna 2w Lanas 36la

o8 o

winlfriule wiaazsvudadsvinnuadlWande'le

tﬂ_ _E”{ ’
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http://2.bp.blogspot.com/_JE4qNpFW6Yk/SdPaI5sVgLI/AAAAAAAAATE/8LhNAnuAAxg/s1600-h/search_autocomplete_contacts.jpg

has attachments

GMM“ |t | search Mai |

has photos :
. has documents Sustomi
Com@se Mail has videos e

T o colnder even

4

‘ m . i I filename:(jpg OR jpeg OR png) Search Mail |
-

Read items from any RSS or Atom feed right here. Customi:

Compose Mail
Archive Roportspam @ Delete  Mark as road Move tow

n198919 Task

unsiaanunszuiunisuasnsAaniaouiiaidey wialisinfinsaaunduniain

gaNsunIady

o 138570 Tasks awnsavinlalae Wawavinasnisashe Task a&n More actions>
Add to Tasks :naawaztiuIfinsduauBasianuasda doninfinisviniu

Task az2halindamuianuiaiiulaat195ai

meawm-mm-mmlubmm.hmmmr

« Back to Inbox Archive Reportspam Delete Moveloy Labelsy

:
I Add to Tasks I

Faculty brunch tovox | x Add star

© Mario Smith Let's schadule a brunch next week for the fa 12/2 Create event
Filter messages like these

© Joff Klein | don't tend to think of my birthday as a time to 12/3 R
ute

= Cristin Franklin How about Jan 8 at 11:45am In the Fact 12/3
s« Cristin Franklin to Jeff, Maria show details 12/30/00 | 4 Repy ¥

Oops, | actually meant January 7, 2010 at 11:45am.

Crntin
Show Guoted text

G Reply S Replytonll *»Forward © Jeff is not available to chat

© Marie Smith to me show details Mar 12 | ¢y Roply | ¥

You mean March?
- SNoOw QuOtad 1ex! -

Ms. Marie Smith - mare@aqiusd.org

English Department, G1USD
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AsAvuarInsciday multiple task lists

windl Task Msagvinunnaneanausasansy wazlfias Task du'ls Tnaa&n
More 9N

[0 Catering for faculty brunch >
Don't forget the vegan items!
Wed, Apr 21, 2010

[7] write grant proposal
for state tech sponsorship
Thu, Oct 28, 2009

[[] interviewing faculty

Actions » 3=

ENNsaiua'ledn Task 1nuuiilasunisfuaanuardulunudelaisule

« Back to list

[7] Catering for faculty brunch
April21,2010 &

Don‘t foirgetﬂthe vegan items!

Move to list v |

Cristin's list ——
¥ grants

| Actions » <+ fil =»
T —

CRn
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AN3&99 task list Tniaunsavinlalae:
1. adn Tasks nyauanauas Apps mail
2. aanily 'list'
3. 8an 'New list'
4. nsandia new list uagne OK.

[] Catering for faculty brunch >
Don't forget t

~""l; an items!

for &

[] interviewing faculty

' Refresh list
' Rename list
| Delete list
New list...
Cristin's list
v grants
Actions » =+

b

.E‘

ANSAUNW azay Task Tviduauiu

119ASIAEaINT5RY Task list AAauas1elduanauluinii Tasks Aiaus iy

Hudl a“"l,smammaamma‘lﬂﬂsmmauusm

A1589 email g task list vin'laiag:

e Tasks ananvaruaauaIning1y Apps mail
2. Aan Actions waztdan 'Email task list' aunn

HARITY

[[] submit grades
Thu ‘LJ 2
| Indent Tab rse
i | Un-indent Shift+ ilong with
‘ Move up

Move down
| | Edit details ;?:rtv nter | N
Help [

Show tips. [

‘Email task list ‘

Print task list [

i View completed tasks

| Sort by due date

‘ Clear completed tasks

Actions a + W =
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Arswiauca Task Au Google Calendar

fusavinleeodl

1. ARAGYAN

| [ bubmit grades

Thu, Jul 2, 2008
[] create site for new course
- [ create calendar to go along with >/
new course
[7] integrate Moodle course content
O >
Actions » + i =»

2. ndndeydnual Calendar

« Back to list
[C] submit grades
| [July 2, 2009 J

I

[ l—

'Move to list v |

<« Back to list
Actions » + i =
e ————————

CRn

CHARITY

Copyright © 2012 by Google Apps Supporting Program Page 38


http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-6/4-1/with date for calendar - step 1.jpg?attredirects=0
http://edutraining.googleapps.com/Training-Home/module-2-mail/chapter-6/4-1/calendar step 2.jpg?attredirects=0

WavvinfigauAsuisaiiansia Task Au Calendar ‘lsiud?

Search roy colendery | fage sesd st

B B Yadey Jun 28 - Jot &, 2000 Rafreah

L Mo Ay T NE Wt 1Y

Crwaie S4n 50 new
.r‘ couTe
cream calendat 999

HONG Wi New CoUse

NG Moocle
COUTSe COMIMNT

‘

= A
| - +0
Calendar Today < | > Mar 25 - 31, 2012 Day Week Month 4 Days Agenda More * -
Tasks
Sun 3125 Won 3126 Tue 3127 Wed 3/28 Thu 3/29 Fri 330 Sat 3/31
(I Reply VIP custc Jarunee’s list
- March 2012 < s GMT:00 DRep\%V\Pcuslumer >
emai
SMTWTF S am Sat, Mar 31
2627 2629 1 2 3
456 7[8|9 10
1112 13 14 15 16 17 gam
18 19 20 21 22 23 24
25 26 27 28 29 30 31 gam
123456 7
10am
»
~ My calendars id
11am
jarunee jarunee
»
Tasks 12pm
1pm
» Other calendars |
2pm
3pm

Actionss 4 T =»

Google Calendar

Google Calendar fun1svinonunuutiuazaialvts waziiausmIuusIuITavinu
Nudulaatvfidssdndnn

ANKUANISAKUN NI LA

,
e
>
.
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MNalfAuvarananisaauduidaginlasinadale Google Ufviuasavddauarinnns
ANTAAUNAL

VNI UINAUSTULA IS

finswausIN Google Uffviu 12nAu Gmail uagvinvunuduualwdiadud fiuilesu
AUy

wuviluldhriuiasenis

A unsantv vl fAulviduoussin viaduiauhnouiidanls asauaudninis
wuvilurayaniuinuiaazahasnanudaaadauazanuiiugiug

i dvannTnsanvisiadia

quazuAlusraaniunfianssy wWinAanssulud wazidagiznnainmeinsdwvifiada
t2u BlackBerry uag iPhone siunvsudamnuidtfauuasdfnusiiu SMS

vindgriulviillu Public

WEAYAANTTUAMEUANUDILSHNFINFITUAUMIENTINAUNTUFAURa R Isa AU 'Le
Tuunataaduay Google Uffviu duazarursadvlfiuasluntinivleatitgdnaans

[ ail Calendar Documents Sites Video more v n

union Search My Calendars ) Show Search Oolions
school

district
Create Event T Nov 8 — 14 2009 Refresh

Mon 11/8 Tue 11/10 Wed 11/11
Tasks
« November 2009 »
S MTWTEF S ey

i2 3 4 8 6 7 7am
I o 1011 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28 S
2930 1 2 3 4 5

w My calendars

Settings Create 12pm
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Gousle Search Calandar i aeqush cofons

Calendar Todey < 2 Apir-23,20M Dap  Wesk | Moty | TDays  Agen
sun 47 Mo 408 Toa 4110 Wng 4/ Tha 401 FAan SRS

Apri 2011

EMTWTFS
TW®INN T
343586781
109 1293 1413 18
TweBBNAD
“BBABBN
v2348 67

My calondars.

E

A1stila Calendar

n5tilag Google Calendar wavsi@wnsavinlaunaieda
wuui 1

1. deannyuahauuaasnniin Google Apps
2. adnwdan Calendar

Mail Documents Sites Video more v

3. Google Calendar aggnitaluniinenalna

Mail Calendar Documents Sites Video more v marie@g1usd.or
union (Search My Calendars ) Options.
school
B | district
Create Event 0 3 oczy) Nov8-142009 Refresh & Print
Quick Add | suntim | Mon 1118 Tue 11110 Wed 1111 Thu 1112

Tasks [
« November 2009 » |

S IMET WS T e S em
25 26 27 28 29 30 31|

12 2 3 4 53 6 2l 7am
o 1011121314

15 16 17 18 19 20 21

8-9Ts
1st period prep

22 23 24 25 26 27 28 Py
12930 1 2 3 4 5

w My calendars N

Ms. Smith's Calen... [id] G —
T -

.
g d . [5215d
Settings Create  12om

w Other calendars

Add a friend’s calendar

CHARITY

Copyright © 2012 by Google Apps Supporting Program

Page 41


http://www.google.com/url?q=http://img.skitch.com/20091108-rkem952w1drgspxeh5umambu1j.jpg&sa=D&sntz=1&usg=AFrqEzdphADqKj3zSBQsd1-wRZLea_krtg
http://www.google.com/url?q=http://img.skitch.com/20091108-cisby6aw61j2am8uwch4nenx4k.jpg&sa=D&sntz=1&usg=AFrqEzf1bNJFF2GyX8UAuqDS99CaqUx-8g

wiaaztlarinu URL A'le defifa calendar.google.com/a/yourcompany.com

ANSLIANANS1VI MK LAY &899 Events

uuunl

1) a&nfiilu Create asouauaadia

Calendar
CREATE L
- March 2012 LI
S M T WT F S
T 2829 1 2 3

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 A

2) wuminenelui Wansandayaniseianne

‘ Meeting with ABC company

3/a/2012 4:30pm to 5:30pm 3/a/2012 Time zone
[ day DRepeat...

Event details

Where

Calendar jaruneejaruneeE

Description

Attachment Add attachment

Event color D . . .

Reminders | Emalil |Z| 10 minulesE x
F’Up—upE 10 minuleSE x

Add guests

Enter email addresses

Guests can [ madify event
[“Iinvite others
[V see guest list

Add
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wuuNn 2

waa agliidaniuuuilfiu 1aanns

1)

Today

GNT+00
11am
12pm

1pm
2pm
3pm
4pm
5pm
Bpm
7pm

8pm

2)

AdNLAaNTUNLII6GaINITRSNY event

< > Mar 18 — 24, 2012 Day Week Month 4 Days Agenda
Sun 318 Mon 319 Tue 3/20 Wed 3/21 Thu 3i22 Fri 323 Sat3/24

Event | Appointment slots New

When:  Man, March 19, 3pm - 4pm
What: |

e.g., Breakfast at Tiffany's

Create event  Edit event »

2. ludasvidiauin What Wilddayanisiaviunadua 13 1y Meeting with ABCD

Company wuazna Create event tilunisiadadu

Event | Appointment slots New
When: Mon, March 19, 3pm — 4pm

What: Meeting with ABCD Company

e.g., Breakfast at Tiffany's

Create event  Edit event »

Ip—4dp

Event fluaglildsngativulfiuuasna

ARITY

Copyright © 2012 by Google Apps Supporting Program

Page 43



Sun 3118 Mon 3/19 Tue 3/20 Wed 3/21 Thu 3/22 Fri 323 Sat 224
GMT-00

11am
12pm
1pm
2pm

3pm

4pm
5pm
6pm
ipm

spm

wuui 3
anutlyianaaausagvlfriulafa nslad Quick Add

Quick Add

| Example: Dinner with Michael 7pm tomorrow

Tunsalla Quick add masweneuagasuanit msdavanatduiAmduarls, dlals , Au
a5, uay N'luu

t2fu Meeting with Dan 10AM Friday at Four Seasons Hotel

Calendar < > Mar4-10 2012
CREATE v Sun 3/4 Mon 3/5
- Quick Add
Meeting with Dan 10AM Friday at Four Seasons Hotel,
Bangkok] -
P
Example: Dinner with Michael 7pm tomorraw
Ta 189 20 271 22 23 24
25

26 27 28 29 30 M
- P - 8am

adn Add azwuiaiasfiatiazahaidanlin Meeting with Dan 10AM Friday at Four
Seasons Hotel , Bangkok agfifiuluiuensninanga wazadd daTudGviun
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Sun 3/4 Mon 3/5 Tue 3/6 Wed 3/7 Thu 3/8 Fri 3/19 Sat 310

lalueéngayaiudy wniaciiatfiazdoidiausa'lilfe Google Maps iauandniniiila
nuan Four Seasons Hotel, Bangkok fluatiilviu

El Meeting with Dan at Four Seasons Hotel,
Bangkok

Fri, March 9, 10am - 11am

Where Four Seasons Hotel, Bangkok map

Delete Edit event »

10— 14
Meeting with Dan
At Four Seasaons

fnueagnNTazquUAUTinay Four Seasons Hotel, Bangkok Anan&se Map Aazilsing
111 Google Map uavFour Seasons Hotel Bangkok fuun
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GO‘\ :816 l Four Seasons Hotel, Bangkok]
1aling Chan K o VOGN T 5 7
= ~ i Dusit  Suan 5 3 j
Getdirections My places & co A A o bt Uy Chitlada’~ /& S
amU ‘3 Bag YiKhan £ gt Din'Daeng
v z 4 Satellite
§ | Khun.Non 73
Four Seasons Hotel, Bangkok § e Bangkok Noi Nakhon Thung —
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Ads - Why th ds? Bang 5 o Sattru Phai g > z v
@ F it ry Khun|Siz.4 Ban || Singgy Thanon Lan Luang Ratchathewi s sy
our Seasons Bangkok Changlo | | s T i AT 9 < ety
Enjoy Luxury Stay In One Of The Bang Phrom 3 ng Phetch K % Makkasan - 8iRst g pu®® LC T
World's Most Exhilarating Cities. Phra Borom Mana Nak ([ Ppetcaabur Path sy e :
. m/ Maha Ron 0o Ph
www fourseasons.com/Bangkok x A Wa,;’gh?:r,'?pm Mueag‘g wL Khiong ehap,, 4
g b i in) Tan Nuea S
hueak s Hadiwy
@ Four Seasons Hotel Bangkok = £ Ba"ﬁlgn;ea A Ly Bathum h y Vadhana %
New deals for the hotel. b ng Waek % by N o Wan £ i Khiong
Special promotion. Book today! angg Ws:‘;l'aha \. @ Wang Mai E % Toei Nuea
warw.agoda.comvtotel Deals Banh Vi Samphanthawong é’ Bang Rak @L . Senjis “'04-4,%
Bang Chak o R Knlong! £ g arl A
i . o Hoa 2 = el y o Phra Kf
Check in: | Mar 18 Check out: Mar 19 2 o ghuha @ (i BangNek Yai~ Thon Buri Ton Sa|’ ; Silom ugEAR )4%,‘ Nut
awan ¥ % i %
Four Seasons Hotel Bangkok ~ 87003~ Bang Duan Pak Khlong Khlong San % o o : %%
Grande Centre Point Hotel8Rescident, Phasi “o‘\vne*“se Phasi Charoen "~ gl khalo Bang Yannawa = Mah:l\?lek ! Khiong Toei
153/2 Soi Mahatlek Luang 1 / Ratchadamri Charoen v % Lamphu Lang N =) Khlong Tan Phra
Rd, Bangkok 10330 EY 7t Wa(K 3 5 Khanong
02 126 8866 - fourseasons com aing Wa % Samre priravaialis sathon e Tobi &
*kkkk B reviews Bang Kho e 9
“Seasons Hotel Bangkok viagvivanaesisalviih 3 '/ S
Iaas w3 Taaly ..." - booking.com & Ban o =<
<8 5 g Kho &
12km oy BangKhun W 4 Laem Yannawa €42 = S
1 L4 ¥
= a o A =l a =2 o
ANSINULNUIATNATUANISLAAAULN
/
) ﬂ v O~
-
‘ Meeting with ABC company
3202 4:30pm to 5:30pm 3rer2012 Time zone
Al day [CIRepeat
Event details Findat
Add guests
Add

Where
Calendar  jarunee jarunee E|
Description
Attachment Add attachment
Eventcolor [ | [l [ ] [ |
Reminders | Email 10 | minutes E X

Pop—upE 10 minutesE x

2) mén Repeat

Enter email addresses

Guests can [ maodify event
nvite others

ee guest list
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Meeting with ABC Company

3N%2012 3:00pm to 4:00pm 3Nn%2012 Time zone

1Al day  [CIRepeat. ..

3) aufinnaay Repeat faddwduin Wnsantayadoil

Repeat

Repeats:

Repeat every:
Repeat on:
Starts on:

Ends:

Summary:

CRV

De

Weekly E|

1 E weeks
OsEvOTOWOTEFOS
3M19/2012

9 Never

- After gccurmences

~ On

Weekly on Monday

Done Cancel

Tumini Wisdaninagli event A ludnzazla 1 nnagdaui
tunAIUIUNg \andanil M deviunade Monday

Starts on : mnﬂmummumummﬂm

Ends : waunadvazaiseaan event fivinzihldunaudodials

Never agmunafoinlu event daslulfiuuasluBang

AFEET oo Occurrences wanadolvineadiad event fiflu
UM ..., A 5
(0] TORUS NUNLAITURUAATUTUN. ..o

aanv Done wlaldaniausaaudy Tulfivazdnngaayaasvianansg
AUTLIILRan Aa Repeat: Weekly on Monday

Meeting with ABC Company

3M9/2012 3:00pm to 4:00pm 3M9/2012 Time zone

1Al day  [¥IRepeat: Weekly on Monday Edit
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Astinzayaasludfinu Teasrunsaminlauainiviaig

‘ Meeting with ABC company

3rafr2012 4:30pm to 5:30pm 3rar2012 Time zone

A day CIRepeat...

Event details
Where Add guests
Enter email addresses Add
Calendar  jarunee jarunee E|
Description Guests can [ modify event

[“linvite others
[V see guest list

Attachment Add attachment

Event color D . . .
Reminders | Email |Z| 10 minulesE

F’np—up 10 minutesE

e Where : l&aa1uiiasly | )

» Description : lasaavianaiiaiu event uq .

o Attachment : add attachment fiatfizayansasldlunisgriuiéiy
wafu Agenda vrutiuq Indiiuataazaglu Google Docs aadisaguan

o anfinisuys Event filvifu Guest Audug i3savnsIazaugI anansty
Google Docs Mtswunlitilafinisauaunal Guest tnartiugiuisatngy
LN T L6

Meeting with ABC Company
3/19/2012 3:00pm to 4:00pm 319/2012 Time zone
[T A day [V Repeat: Weekly on Monday Edit

Event details

Where Four Seasons Hotel Bangkok

Calendar | jarunee jarunee E|

Description Woeekly Meeting for Marketing Department and Operation Team

Attachment MED 290 Syllabus

Learn more

Add another attachment
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uanATUSIRIINsaTiazidan Event color tWafazds19ANuLaneaIuad
Event fTuq'l6678

Reminders: & u1satdann1suviiaulad 3 wuy @Aa

1) a1say Email wavihiau
2) Pop-up dunnnniiaa
3) &9 SMS undladauadtsn (Lsasiinsinaviuasiadia Audwailinau)

Eventcolor [ | [l B [ |

Reminders | Email E 10 minutesEl

PopupE 10 | minutes E|
Add a reminder

Show me as ) Ayailable @ Busy
Privacy @ Default © Public © Private

Learn mere about private vs public events
Publish event

i| & wiwSud httpsy//www.google.com says: ﬁ

reeting test (Jarunee CRM-Charity [Kay]) is starting at
T:30pm.

| AR

A5 Pop-up fusnyiniiaaasiuuniudonin
A15&919 Multi Calendar

Google Calendar azayaaliitndl Ufviuvianaq du iwanagdlfiuEae ou, dHu, .
A ia@nsaldaniazld event aaanlud friuduluudle 1y 1ar3asdanevent 1
\AenAu Meeting 13Tud§viuenu(work) uas event MiAeniu nisdszauiinasas 1a13lu
Uviudrud(Personal) delfriunitaingansauanuaziadfuniuana1iu vinlvitn
funsaudmsaanisnalafidsz&nanwdedu
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Calendar

CREATE ¥

+ March 2012 <

S MTWTF 35
26 27 2829 1 2 3

456 7 8[9]w0
1112 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

« My calendars hd
Work
Personal

M sport

Tasks

Tun15&979 Multi Calendar ghusavinlaiaeanis

1. \&an¥i My Calendar adnviilu drop down

+ My calendars (=] 7am
Work Create new calendar
Personal Settings
9am
Tasks
10am
» Other calendars v
11am
12pm

2. Tvildanenin Create new calendar
3. Aanin Page “Create Calendar” duiialdtaya

Calendar Name : Wil&diadlfviuaely wiu Personal datflunisseyinduliaugiug?
2RI
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Description s isaasldaatnuLduaa Al fiutl shaunsariuine'lile

Location : \8an Bangkok duflazifludsyiamidiusudusnuuslinuuassiiy
fnsauy Public

Calendar Time Zone: t&an Thailand time zone suflazadauunn wszun9vitsnataasd
Astanunaduausvrfnatauay Time Zone fu

Now select a time zone: t&an GMT +7.00 Bangkok

Create New Calendar
Calendar Details

« Back to calendar | Create Calendar

Calendar Name: Persaonal

Organization:

Description:

Location:
e.0."San Francisco” or "New York™ or "USA” Specifying a general location will help people find events on your calendar (if its public)

Calendar Time Zone:
Please first select a country to select the right set oftime Country: | Thailand (11#a1adnglnn) Iz‘ (choose a different country to see other time zones)

zones. To see all ime zones, check the boxinstead
MNow select atime zone: | (GMT+00:00) GMT (no daylight savir Iz‘ ] Display all time zones

[71 Share this calendar with others Learn more
Make this calendar public See only freefbusy (hide details)

Share this calendar with everyone in the organization | See all event details

wazlugiudrvavaziiliiisildanin ay Share this calendar with others tluzavfiay
U89 1IgAsdan NRsnusdfnudutifuauauniatilan

Share this calendar with others Learn more

[T make this calendar public See only free/busy (hide details)
Share this calendar with everyone in the organization | See all event details E
See all event details
See only free/busy (hide details)
Share with specific people
Person Permission Settings
See all event details |E| Add Person
"jarunee@kay.in.th" <jarunee@kay.in.th> Make changes ANMD manage sharing

« Back to calendar [Create Calendar ] [ Cancel ]
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dnsiasn1slvinnauluasdnsuaasiulfinzacs wlaniiueuaglasunsudeinn
J9usa laidneluzhetiu s idandin

Share this calendar with everyone in this organization wazi&anii drop down
GNP RS

See all event details: nunafiy naruluavAnTzRuaITIITARNNE LRYTERVLEHRA
AT WTAADILNNINUA

See only free/busy (hide detalls) nunafy nnauluagrAnsisag WuLanigin
shenanTuquaglfiuisnay free wda busy deauduazbiviusnaasniuanimeiauas

uanmnuummmmsmaanma” Share with specific people fa W§anasuasianng
mmmmuu Taaausalddmsuasauiindasnisazuasuazna Add People fagvin
Wauimuasllaunsaldangufautls

n1staan12dilfviu Multi Calendar

Lﬁatswﬁﬂﬁjﬁuummé’uuaﬁ wafu Work, Personal, Sport 13a17isa319 Event ay
Tvitdan71 Event 11uq agludjrauuvuulvuuasn

Tudunauaasnisiisnasne Event azfilvitsdanin Calendar: wavii drop down
idan 1afu n1s Meeting with Sam daflugne Adaassiviaglu Ufiu Work 2aeis

': !F_!“f
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Event | Appointment slots New! X

When: Tue, February 21, 10:30am - 11:30am

What: Meeting with Sam

e.g., Breakfast at Tiffany's

Calendar: | work

Create ev Computer Room
Personal
Sport

10:30 = 11:30

\iaisnméni&an Create Event: Meeting with Sam %"Lﬂﬂswnaau‘lmumsnaan
13Aa Tue, Feb 21, 10.30-11.30 ua”a””lﬂaﬂ’(uﬂgmu Work 229151 Foiflugirgoniw
ﬂoaumummmumwmaomswmum"tmﬁmaummu

Calendar Today < > Feb19-252012 Day Week Month 4Days  Agenda
CREATE ¥ Sun 219 Won 2720 Tue 2221 Wed 2722 Thu 223 Fri2e
GMT+00
« February 2012 o
SMTWTFS
123 4 gam
§6 7809 101M1 g‘”l‘s 4D
12 13 14 15 16 17 18 e 8:30-9:30 8:30-9:30 8:30 - 9:30 8:30 - 10:30 §:30-10:30
120122320425 9am Team Meeting eam lesl Team Meeting Board's Meeting oard's Meetin
6271282 1 2 3
4 ‘ Blaju 10am
fl 3 10:30 - 11:30 10:30 - 11:30
=Ty calendars 11am Meeting with S Meeting with Sam
Work
12pm
oo e " 12p-
Luncheon wih VPP
Engiish Lesson Class 1pm Fiatnmar
1p- 3.;
W Personal Salary Docume
2pm
2p-4:30p 2p-4:30p
W Sport Tennis lesson Press Conference
3pm
Tasks
4pm
» Other calendars
r— 4:30p-5:30p | 4:30p - 6:30p 4:30p - 5:30p 4:30p - 5:30p 4:30p - 5:30p
e Conversabon | Reading and Viriting Conversation Class Reading and Wriing Conversation Class

CRn

CHARITY

Copyright © 2012 by Google Apps Supporting Program Page 53



Practices Google Calendar

1) Wissr9Ufyiuwuy Multi Calendar duun 3 wuuda Work , Personal, Sport
Taali&anuasdgiu Work Tviduauluasensliiauluasdnsiiunuu Detail
wasiagliwaslfvu Personal Tvifulasias

wavtdaniiazuasilfviu Sport Witilu Public

Qs

2) &9 Event Tudlfviutiu q st

e Team Meeting: Wias19uiviud tfuwuu Repeat nng Jufunsiiai 8.30-
9.30 1aalvagludiuwuy Work 5 .

e VAT Payment Preparation: Tvigsvufvuditilunuy Repeat naqiuv 15
ragnAthiauial 9.00-10.00

e Kid's homework: Tvigsvifruditiluiuu Repeat naqiuduns — fas 11an
19.00-20.00 TealviagTudfviunuy Personal

e Badminton lesson: Tvigsvilfruditiluiuy Repeat nng Jutasiian
19.00 — 20.00 1ealvatludiviunuy Sport

A151ANA1S Reminder Wnun1y SMS

riau‘f/’il,';"msa'm'lsnsfomsua’otﬁau Reminder si1u SMS 'laissiasfindofiadai tvisndu
duuduadtsnaucvil

o 7lUviviin Calendar
o Aantiiluiadaviiatitilusll Gear uazidan Calendar Setting

00000000 ]
runee@kay.in.th = [£e3 I

Calendar settings

Calendar help

Labs

Offline

e &anwuiiianin Mobile Setup

tﬂ_ _E”{ ’
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Calendar Settings

General Calendars Mobile Setup Labs

« Back to calendar [ Cancel

Notify me on my cell
Start by selecting yo
number and carrier.

o 2 ¢ Phone notifications disabled.
ntry, and then enter your phone Status: To enable mobile notifications, complete the information below
ly enter the verification code sent

to your phone. Other rges may apply Why havent| received my verification code
Country: Thailand (¥ 103nsing) [+]
Phone number:
See Help Center for supported providers 757enqy7e7"ﬁ93!,9n£9@

Carrier:

What carriers are supported?

Verification code:
Please enter the verification code sent to your phone

« Back to calendar | Save | | Cancel

e LAan Country: Thailand
e AsaNLUATINIAWY Phone number : AsannunaauInsdwviiiadauagin
e na#ilu Send Verification Codetwalvissuuay Verification Code unifiadiazadisn

. ¥ Phone notifications disabled.
Status: To enable mobile notifications, complete the information below.

Why havent | received my verification code?

Country: Thailand (Traiwdnslna) IZ|

Phone number: 0819876542

See Help Center for supported providers. [ Send Verification Code

Carrier:

What carriers are supportad?

Verification code: Finish setup

Please enter the verification code sentto your phone

o datamnulufiafianassnazwuindianinuuay Verification code Aduun
e Your Google Calendar verification code is XxXxxxXx.

" Your Google Calendar
verification code is

| 457918. )

15111 Code sfusnl&lunaasaaninu Verification code uagnmilu Finish setup
fnWnAazlasuranugenin Your device at +6681xxxxxxx has been verified.
To stop visit google.com/calendar waavins'lawniuasiiadiazasisndu Google

Apps account 2a9t3 LRI 3
sialiiAsnunsanazay Notification w3a reminder Tvitilu SMS ‘lagail
17wy My Calendars > # Drop down 1ildan Settings
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- My calendars [=]
Wark Create new calendar

Computer Room Settings

o

e Calendar Settings > mdni&an Notifications 2avifiuzadnusazay

Calendar Settings

General Calendars Mobile Setup Labs

« Back to calendar

My Calendars Calendars | can view and modify

CALENDAR SHOW N LIST HOTIFICATIONS SHARING
all none
= Work hotifications Shared: Edit settings Delete
T Computer Room Notifications Shared: Edit seftings Unsubscribe Delete
T Enalish Lesson Class Nofifications Shared: Edit settings Unsubscribe Delete
T Personal Motifications Shared: Edi settings Unsubscribe Delete
= Sport Natifications Shared: Edit settings Unsubscribe Delete
T Tasks
o naLtlan Notification uavdfviu Work

Tuatay Event reminders 1¥itsnt&annisibiau
By default, reminder me via

Email 10 minutes before each event : nuiadivlvitfiautsalvninAauaziiviIaIuag
weiay event 10 w1

Work Details

Calendar Details Share this Calendar MNotifications

« Back to calendar

Event reminders:
Unless otherwise specified by the individual event. By default, remindmevia  |Email [~] 10 | minutes [+] before each event remcve
Pop-up E 10 | minutes E before each event remove
Add a reminder

& Nsanitdanii Drop down menu tilu SMS udvifiaunauevent 10 uvi

By default, remind mevia | sMS  [«| 10 minutes [+ | before each event remove
Add a reminder
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e @51 lisiavn15Nfing Remove waantdnnisaaaudaidiaud

By default, remind me via (Ery 4| 10 [ minutes |4 before each evenfremove

l'_Poo-up -:1 10 [ minutes >3 | before each even| remove

wuELUA anaualdauuilas reminder setting &usu events uuifiuuasaal N3
Lﬂaﬂuuﬂaamaﬂ 229 reminder setting azildsuiawnzaauivintu guest Alazutdoizin
57U event uuq agla¥unisudsifiaumuiian setting 67 Google Calendar reminder
settings wvinilu

AsceAlfRuTaaiia

1) My calendar > Settings > General

Calendar Settings

General Calendars Mobile Setup Labs

Calendar Settings

General Calendars Mobile Setup Labs

« Back to calendar

Language: English (US) E

Thailand (m1aandnglan) |Z|

Country:
(choose a different country to see othertime zones)

Your current time zone: (GMT+07:00) Bangkok [ |Labet:

[CI Display all time zones
Show an additional time zone

12/31/2012 [+ ]

Date format:
Time format: 1:00pm [+]
Default meeting length: 50 minutes E
[C] speedy meetings
Encourage meeting efficiency and get to your next meeting on time.
30 minute meetings end 5 minutes sarly, 1 hour meetings end 10 minutes early, stc.
Week starts on: Sunday [~]
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http://www.google.com/url?q=http://img.skitch.com/20091116-d3i1aex3k193r1xet3yjr1t28r.jpg&sa=D&sntz=1&usg=AFrqEzdleKm0sa4bRBX1VwmmBTfP2JTOBw

2) Ranzayalvigneag
Languages : tdan English #ia a1=1ine wia aunduq euiails
Country : t&an Thailand
Your current time zone : ghilndiagiiiiaslnalvitdan GMT+7.00 Bangkok

Yu ianaglesun
an timezone :

fusuauidasaduIcNdlan a1aaztdan Timezone unn
nadarunalszaufugnatsvnAtutidunaIATu lunsel
GMT+7 Bangkok wsaufu GMT-5 Eastern Time-Toronto

1 1
LA

Your current time zone: (GMT+07:00) Bangkok [+ |Labet:

Additional time zone swap
(GMT-05:00) Eastern Time - Toronto IZ| Label: remove

V| Display all time zones

] o
a Qs

wfad Current time zone anadu UfiuzasaauAasdnaidvindundot azvinlviin

(%

Forna'ladnavimidanunasiuflunaiATusuadid §9nw

Fil
)
m

GMT-05 GMT=07

Sam

10am

11am

1 s o Q/ A
wuvilulfiuAunuaue
1) Edit event > Add Guest
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Facuity Meeting
Fri, February 19, 3:00pm — 4:30pm
Where: Faculty Lounge (mag)

Creator: marie@g1usd.org for G1
[Delete]

[ edit event details»

2.

2) tushuiiflu Add Guests section Tvindn&udviiilu Guests

3) 1a Email Address 2ay Guests Taaladlasasnunananii *,” Tunisuusudasaua

4) ldnaavriamnutiuqaazioinauiuinaasiuisaldan nsldnduad guest waay
AURILl

copy to my calendar

o Modify the event: snnsatldaunilasudla event 6
o Invite others: shunsaittiey guest AuAuLANLAU TG

o See the guest list: susatiulaindi guest auluunsineu wia'li
UFINIULNY

Add guests

Add

Guests can . modify event
¥ invite others

¥ see guest list

5) aan# Save LWaluninnITAvAT
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http://edutraining.googleapps.com/Training-Home/module-3-calendar/chapter-3/1-2/editdetails.jpg?attredirects=0
http://img.skitch.com/20101029-d2m5jdaxcnxp8mmdp8wwb9ys4.jpg

Asidauauinlilslal Google Calendar ush hvitdamaunau

iansadaylasAnubilaly Google Calendar asulaviidnfl Email address it
Aauqtiulasuaanunartiegann Google Calendar idmaunsanaunaduina@InsarinsIule
nra'li e udvAN&9ldann Google Calendar aavisn

1) ila Guest 165U Google Calendar invitation wa? tuma1uaglasuaLuav
tAendAu Event name, Juuaziial, 801U wastiayatwuLaung L deyaely v

v vas

2) ludwaatuiuagifedilveFuideyaunse RSVP iiafiavuanin
Yes: 12931, NO: 132in9u , Maybe: anaagiainsinnaa’liiingiu

wasdiizavlinsan Comment &1115u Status Meaunauun

. inviteics
(1.0 KB)

Download as zip

Draft Plan for the week more details »
When Mon Mar 12 §:30am — 9:30am Banghkok
Calendar kayhahaha@hotmail.com

- jarunee@crm-c.org - organize
- kayhahaha@hotmail.com

Going? Yes - Maybe - No  more options »

n frem Google Calendar

AN U AN aUsINIU

NAEATILTIALNNFTINLNAUTINIU LIU1aINRT Tudne aglatadsynleagnsiaggn
A1 R saRNL§iuzadtNauIneule Teansualvtandsdfiuuastandun

1. fisuvuuaasnansdiriumedie adniuandsas add uazidan add friend
calendar
2. flaunagamanmunsanludasnidlv anntiundn add

meau?Jaoﬂm“l,maanmauumﬁuﬂ;]muwaomuunnmmsmu fAufazdsng s Other
Calendar Tunaduinvane fiagiiu ﬂmauwwamm‘ma“tuﬂmmmaﬂg]muwaoLwau
AaENsatindanuluduail anifundn Send request

aaalinulfAunagiiay aagunsaualvliauged ity diian TaalvtNauvinaiuy
dusaucalififiaasiaiinle Google Ufviunasnu:
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lus1ans My calendar msghe Windnilugnasiiaednannifiuisacnis
aniiuidan Share this calendar

lusu Share to specifi person viilauiatfinazasuanaiinaisasnisuiotiy
dfriusramaluflasdiily dansedudnaiisadnis wavn&n add user

Google Docs

Google docs fivianaseianite text documents, spreadsheets, presentations,
drawings, and forms 1aadfitafviaiaq atvnazialvaavinoulaatvilsz&nanin

undu

1)

2)

3)

4)

5)

us uauls uaz uastanasitiay

AnLENINsaTINAUYINlanans Auiiaufinouaasaas Taadibisniusasagluiv

o
a

LHienAY azwA Document %i3a Presentation Avinou'ldwsang AuLaaiLiienn

FatAuvIvaanaleacvlaaasa
alnsaliAurayavuuaaulaiuasnisiurinda Tuidmhalvinaludasdvialiag
gsalasWidanialwadu

ffuinuaravaandun'laadisdnaans
aadsatiuvintanasuasallsadinuasnalidiniasnaniitnasuavnalaslu
siuwuy DOC, XLS, CSV, ODS, ODT, PDF, RTF wag HTML ‘L6

i dvannluuile
Tligiafinsanilnaadela aausnusatnfoianans slsade wazuinigua

2avaaldanAanfinafiadaslafldiifinisdausadumasidauasiiuniiaas
116557U 1aalufidnldanalag

CEHSTHIEL B
Aumtangsuasaaleatngdnaaaaansinssiisuansgsiuiwatnasmieg ann
LAILAN&T619 2adaaad TuraraTWalnas laaunaeadng

tﬂ_ _E”{ ’
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A1515u 28911 Google Docs

1) 12119 Google docs Taanse 1aald

https://docs.google.com/a/ your domain.com 7511202522906

(2£1&snilde your domain.com ifluTaiuunavaauas) wia 1214
Docs.google.com uazla user name , password aavaaiay‘ly

2) wsawnldenunne Google appsauq natamly Google Apps Aaasiiuseanis
Google apps auqnauvuanauaInin.lvindni Documents twatznTdeu
Docs uavnoun

Mail Calendar Documents

Y

ANS8919LaNAS
1) a1nsanns Docs uadnen 1indnii Create uazidan Document

CRn
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https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com
https://docs.google.com/a/your_domain.com

Document

- I:'reser‘tatlan'{t?
IE Spreadsheet

E Form

Drawing

B Collection

Fram template

2) annduazfiianansi hififadnngdu--aautinasunsaudlaniaianisianaisuas
atlaual

n1suldaudatanans
adnidazasianasiiail dausiu(daanansnauiiieasroda “Untitled document”)

Untitled document

0

Cila [t

Format iq111u Google Docs
su1satdaniiay Undo, redo, and paint format ‘L6

AsuAziamINulu Google Docs agaaaqiu n1slal word processing software Lwsy
s'laduav Toolbar menu MatuutanasAagaaagiu

Hormal text = | Arial - 1 -
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Normal + Arial -

v Normal
Heading 1
Heading 2
Heading 3
Heading 4
Heading 5

e ————

asildaunaus wiaauauasfIdnms vinledna wWiasuamdnase Drop down menu ad
muazadntdan dndualiuagaeailu Arial 1afel 11pt

B 7 U A -~ o

fUsaazvingIvun dauday daidulals sudoldsuddaus wazlalavidianusle
wiaunvevausala Hyperlink ‘leaae

Asladualiilndanasstamnuniagdaniinsasnisvinliiflulink wagnanuuyaiu
sU74

BIQL-E‘-[E]
RV
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https://sites.google.com/a/googleapps.com/edu-training-center/Training-Home/module-4-docs/chapter-3/4-1/heading styles.jpg?attredirects=0

waraziinnaasaniny wWalvnsandayaliulasiinsasnisasroded s ...

WAL RUW url aag3ulais wazna OK

Edit Link
Text to display link
Link to
(URL for the link \
Web address
| www.myschool.com
Email address Esnk type i Test this link
\_
Bookmark

151agle Link dsutiaanuiuded deissnunsariazualy wia audvddulsnaantian
Wgvtincurser 11h19ldladgdanuilu Aagdsnguiieaang 1viadni Change tia
wA'ly 192 remove LNaauAIALY

link

http:/fwww.myschool.com — Change | Remove

CRn
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Format env9q uu Tool bars

Untitled document File

File Edit WView Inset Format Tools

Share... Ar Share... 1afiauzsianansi

Mew

Cpen... Ctrl+0 d, . .
New : iWagsvanaslui

Rename...

Make a copy...

Open : (Walllatanans
See revision history

Language

Download as Rename : ul&autiatanang

Publish to the Web. ..

Email collabarators... = v
Make a copy : tWa&3d copy

Email as attachment... waatanmsﬁu

Page setup...

= Print Ciri+P o p
= ' See revision history : tiag

dsgifnsualaianans

Language : L8anaisn

Download as : \afagai
Tuaaanasaliud desunse
download tilu format #199
12ty PDF, DOC

Publish to the Web : tdavinlu
wanasiilaiiu publish
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CRV

ee

Email collaborators : \fiaiia
fownaurfianansaiuiilvigay ,
AuazahaduwAly wiasi
lanansatuisudu

Email as attachment : 1#a&y
Suid Taswuuvdanasadiud
Tagiausatlaninagluuy
TWadudnausla afu HTML,
Word

Page setup : ANsAAKUN

'
[

Print : (iadeAunianansaiudl
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Insert
v Insert Format Tools Table Help

Image... ]

e Link.. Crl+K Image : unsnaw

" Equation. Link : LAN&9A

A1 Drawing... ) _ .

Equation : Tdgasnvadiaaans

Comment Cirl+Alt+ .

= Drawing : 1l&n151a5d 11 29nau ,
Footnote Ctrl+Alt+F ﬁLﬁﬁiﬂﬁJﬁi’I\‘l‘]

() Special characters... Comment : LANADULLUG

— Haorizontal line .
Footnote : i1 footnote

Page number Special Characters : \ANGIENTARLAR
Page count . . o
Horizontal line : \WutduuwuIuay
Tl Page break Ctrl+Ente o »
Ls Fagebres e Page number : \iuLaamniin
Header
Page count : fu{1uuKin
Footer
Bookmark Page break : dumniinivi

Table of contents Header : &9 Header

Footer : &319 Footer
Bookmark : vinijaunsm

Table of contents : &9a1518y

Copyright © 2012 by Google Apps Supporting Program Page 68



Format

Format = Tools Table Help Savi
» B Bold Ctrl+B
7 ltalic Crl+ Bold : vindanun
Y Underline ciri=U Italic : d7L8a9
A Strikethrough Alt+Shift+5 ) . . oo
Underline : datguls
x®  Superscript Cirl+.
%, Subscript Crl+, Strikethrough : dia%in

Paragraph styles Superscript : anfinav

Align Subscript : l@uviaa2NIR19

IE Line spacing Paragraph styles : 4a paragraph

:— Liststyles
Align : n1sdaniin

a

Clear formatting Crl+ . . , o
Line space ! ANUUIITTUINIUITNG

List styles : n15vin&as6i LU n15viN bullet

Clear formatting : a1v format

A1suAstans1s U Google Docs

asuafilandsarhalinadunsavinusuiiausInuradnauuan s lansang fu
fig 50 Au

AswAslandsaNNsanaT e 3 sluuuda

o LADALUTLANIZAU LN TR email address davAug ity
o LAAAUUSTUAUAUNLESY link $
o Ranuasiludnmaty Public da lalvidunnqausiunsagle

IIRINsaNazaNIFaugNandIstnauillauuiilasiine Teanstiiunvilianelivu
1lu Share &huunuauaslanaIsTuaIAL

enwu3n Private to only me ug&nvin tanansiidela'lavinnsuuslvidulasian
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Comments

& Private to only me

Only you can access.

asudsuuuliitanizauitlasudsail (Anyone with the link)

auildsuanasmsuasuuuiiaziegldfsaiialaiudedvignsasunivinidy Axgwinng
fuFunsuasuuusasnIsliinuunngqle 1y ansteasnsudsiilaniiznauag
wayniiansavaruliduindnnguilu ananstdanuisaidaniagladisgnstl uasgI&A

AAutndns

wasuuutilu Public uuiulaeie (Public on the web)

tHunisidanlidusuanasiaadasnisiazliaunigle uagannsa Search 1aa 12u

LANAITNITHRNA TUTHISIIUALATLIT

ABn1suais

1 vlhneiiilu Share wavadniialdanindasnisiiazuwasuuyluu

Sharing settings

Who has access

m Private - Only the people listed below can access Change...
o s owner
H Can edit ~
I
ﬂ Can edit ~
s owner
v Can edit
l Ac pecple: Can comment
Can view
AT
| Done |

ausadanaunsnas iy
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o Is owner: Hlwdnasanans fdndguaaluianansiy
e Can edit: s usaualutanasle
e Can comment: g usalvimauiusuuiangsle

e Can view: gLan&slaatinatden lugusawnla n3a comment tAuLAUTA9 6

Comment Feature 1u Google Docs

Comment feature azahalnavinouuuandsiuiausinuzasnalafidu Taa
Docs Stamps atlunanuiudazuanii lasiluaulvpauiiudiu uazilanalrAtuvua
Junvinle

Aauuiudlsngatazatuuanasiug waarlilnagidavinasdoRuw

Sherlock Holmes Loves Words
Subject: Reading Topic: context clues
Grade Level: 37-5th Duration of Lesson: 30-35 minutes
Description and Rationale of group:.

Lesson Goal: standard language varies by state

Objective: SWBAT compare and contrast their ablity to determine the meaning of
unknown words by using specific strategies vs. not using them.

Assessment: orz] assessment, mini-quizz.

Materials:

What materials do we did for
this lesson? Should | pick
Instructional Plan anyhing up fom ofice
Motivation'hook: TW will put sealed envelope %o his head and ask stodents if deport?|—jet
they can guess what the word is hiding inside the envelope. Students may guess but
obviously will be way off. Before lesson TW will have put notecards on § students”
desks face down (a number 1-S will be face up). Ore by one studenss will read word or Great hook! Students wil love
phrase that will help stadents guess the word in the eavelope. Whea they do, TW point this! —jef
out that we used a strategy 10 determine something unknown.
New information: Then. Mr. DeSobe will teach students that we need to use

Vocabulary: context clues, Latin and Greek roots, mystery

L)

AsGvnIsuIILAaY Wiadinumauuiuelu Google Docs
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1) manin Comment Ayuuuuuadanas > Notification Settings
Start presentation - Comments

Jarunee CRM-Charity [Kay] Motification settings I

Matification settings

Don't send me any email notifications for this doc (not recommended)
Enable email notifications for this document's threads

Motify me of all new comments and replies on this document
Motify me of replies to my comments
Motify me of replies to threads that | have commented on

HEEE

Motify me when | am @ mentioned in a comment
Help

Cancel

2) \danns setting dodl

o Don't send me any email notifications for this doc (not recommend)
Nilvdensudadaunas dolainuzin iwnzinaglidleaiaeinidlandau aau
wiusiay lsvitlsnTutanasing

o Enable email notifications for this document’s threads f9n15udvLfiau
ugvaua

e Notify me of all new comments and replies on this document: \dania
filflaneanslasunng aauiusuutanasaduil

e Notify me of replies to my comments: \&anzafitiiatscadinislasun1swag
afiauundauldaauiusuagis
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e Notify me of replies to threads that I have commented on : \&anail
tlateasnislasunisudvifiay aruunaundulugenaaldaauniusasg 'l

e Notify me when I am @mentioned in a comment: (dantatitiiaii
davn1slasunisudvidiau anuranuiusidaninasld @mentioned danavaailu
ABULLUGAINAT

n1stdanlal Template uu Google Docs

1) Wieirllid File > New > from template... 3a 12117
https://docs.google.com/templates

Calendar Documents Sites Groups Contacts More -

Untitled document
File  Edit Wiew Inset Format Tools Table Help All ¢

Share...

Arial 11
MNew = Document
Open... Ciri+0 Presentation
Rename... Spreadsheet
Make a copy... Farm
Drawing

See revision history

Language From template...

2) azdmnguinene Wiidan template Aissasnisinanisadnii Use this template

CRV
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https://docs.google.com/templates

Google Docs » Template Gallery

Public Templates ~ CRM Charity F Templates = Templates I've used

Sort by
» Most recent

=] Collecllng Mailing Addresses (Snowflake Theme) 6y Google -

62ratngs Ratek Embed Reportabuse

Send this 1o your friends and family to collect their mailing addresses. Use the addresses to mail correspandence.
Narrow by type

»All types
Documents Use this template Preview

Spreadshests
Presentations

Forms [E Case Study Template: Google Apps for Education Certified Trainer Application 8y Apps £0U Team
Drawinas dofedeicte ralng Ratell Embed Reportabuse

Templata for use in the Google Apps for Education Cortifed Trainsr Applisation

Narrow by category
» All categories

.

Use this template Preview

[C] Flash Cards Sample &y Googls
defedeicde 22 ralings  Ralek  Embed Report abuse

This spreadsheet shows the use of the Flash Cards spreadsheet gadget. Use this gadget to easily create flash card sets. HTML is allowed. Ideal for foreign language
vocabulary sets, AP Chemistry common ians___ anything you'd use flash cards for. Remove cards fram view ance you know them well enough, shuffle the remaining
cards, change languages and more!

Use this template Preview

1-30f3

|:| Project Management Schedule By Gooole
Triririryr 328 ratings Rateft Embed Report abuse

Any project requires a shared place for tracking progress. With col
project off the ground and keep the beat going.

[ Use this template ] Preview

na1suiatansrsaaa Function n1s Translate uu Google

Docs

ENsaudatanasiantin e wesasaansuInainlaazly Google Translate ans
wdaagluanysaluuy wwsziuiiiavnisuilansig saea Google Translate

1) daanansiiuduin
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Google Parent Letter Sample to Translate
File Edit View Inset Format Tools Table Help

= e~ L] - P | Normaltext ;| Comic San... :

1M1 -~ B 7 U A-RA- e

1

1]
]
-
i
.

1

Dear Suy]

I am frying to learn more about Google Apps. There is a translation eption, so I thought T
would send you this note in Ttalian. Let me know if it is a good translation or full of
nonsense. Thanks for being so flexible. Can't wait for fomorrow!

Denise

2) Click v Tools > Translate document

Tools  Table Help
Define... Ctri+Shift+Y -
Word count Ctrl+3hift+C

Translate document...

Preferences...

3) danamiiinsasnig

CHARIT
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Translate document

Mew document title

Translated copy of Google Parent Lett:

Translate into
Russian
Serbian
Slovak
Slovenian
Spanish
Swahili
Swedish
Thai
Turkish
Ukrainian
Vietnamese
Welsh

Yiddish

4) Google docs agvinnsuia lufininvsiaas

Google Docs uusiadia
e 1211171 Browser uufiadiaisn uaziang docs.google.com
e AaENTALAluAaYaLYU Google Docs sinufiadia'ls g'ldanntayan19a19dl
(UPDATE 10 flunan 2555)
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Supported phones

Feature Android iPhone BlackBerry Nokia S60 Windows

Native app: Download from the Google Play  «

Web app: Visit docs.google.com using your & 4 v 4 4

phone’s mobile browser

Mabile document editing 22+ 4

Mobile spreadsheet editing 7 4 7 7 v
Google Spreadsheet

aslaouaziiiaug Au Google Docs #uNTaLYS WaLViNUSINAUKEUY L6
Advance format 1u Google Spreadsheet

n1sUszanalayaeae Pivot table Tu Google Spreadsheet

1) dlanintayaiiatilu Spreadsheet
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o I e RS

YRIEIFEEOR TS

IEEHBREEH

Student Mame

Alpxancn
Andnee
Anna
Becky
Benjamin
Car
Camip
Dorcthy
Dhylan
Edhward
Elban
Fiora
John
Jonathan
Josaph
Josppira
Earsn
Eavin
Lisa
Mary
Mairnan
Pk
Divia
Famsls
Patrick
Bobert
Span
Stacy

Gender

Famala
Malka
Famala
Famaks
Male
Mlakn
Feamala
Famala
Mala
Mala
Famuhs
Femake
Mlakn
Maka
Mala
Famala
Famaka
Male
Femake
Foamaks
Famala
Malg
Famala
Famuaka
Male
Make
Mala
Famala

Home St

S0

Major

Engligh
Math

English
Aat
Englizh
Aat

English
Math
Math
English
Physica
furt

Physics
Math

Engligh
Math
Englizh
Physics
furt

Physics
Physica
s
Fhyaica
Math
Bt
English
Physics
Math

[
Extracurricular
Activity
Drama Club
Lacrnaas
Baskalnall
Baseball
Basketball
Datials
Track & Fipsd
LBCrDass
Basaball
Dt Cluk
Drama Club
DCebate
Baskptiall
Debate
Dvama Cluk
Dhednariz
Baskelhal
Drarma Club
Lacrosss
Track & Fedd
Basicatball
Basaball
Track & Fueld
Basaball
Lacrosss
Track & Fesdd
Track & Fipsd
Basaball

fisiayadvil Student Name, Gender, Class level, Home State, Major, Extracurricular
Activity

iNanazvintTauasln diladauwaarduilAnu uasuaazduilutiiurvds way anaf

AU

1) Data > Pivot table report...

CRn
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t Data Tools Help All changes saved

23 Sort sheet by column A, A — 7

Sort sheet by column A, Z — A

Sort range...

Manage ranges...

Y Filter

Pivot table report. ..

Validation. .

2 e ¢ ° £ F e g £ Class Data’IA1:F31 - Editrange
1
2 Rows - Add field
3
4
: Columns - Add field
7
8
g Values - Add field
10
1 .
12 Filter - Add field
13
14 -
15 ® Update table on each change
18 © Manually | Update table
17
18

Report Editor @& Y

FH "Class Data'!A1:F31 — Edit range...

Rows - Add field
Columns - Add field
Values - Add field
Filter - Add field

@ |pdate table on each change
© Manually | Update table

CRn
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2) annelating Spreadsheet fiissiasn1svinsaviuagll duaaunaayiuil Aiu
Wuely LAY [ Anu

e Rows- Add field : \&an Gender
e Columns —Add field : tdan Class Level
e Values-Add field: \&an Class Level , Summarize by : COUNTA

File Edit View Insed Formal Dsta Tools Help

o - b s % o123+ wpe B o 4. B O~ E- S W A Repart Editor © *

Ff "Class Data'|A1:F31 - Edtmnge..

A n =] o | F Rewm - Add fald
1. Freshman 2. Saphomons L Junior 4 Senior | Grand Total
Female 5 3 3 3 15 ;:‘;h: “'z"d"' X
Male ] 3 3 3 18 B
Grand Total [F] 6 [] 0 = B St it

Columnes - Aad feid

Group by: Class Lewel x
Soiby A— I~
o Show Iotals

Walwes - Add fieid

Display: Class Level x
Summarize by: SOUNTA -

Filtwr - Add Sald

1 Uptate able on aach changs
1) Marnsally | Ugzedane table
i Prorvidia faadback

- -

n158%19 Chart annz2aya

1) Insert > Chart

CRn
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Insert Format
Row above

Fow below

Column left

Column right

Mew sheet
H Comment
Z Function

Mamed range

Data

Tools

Shift+F2

Chart._.

Gadget...
Image...
Form...
Drawing...

Script...

Chart Editor

Start  Charts  Customize

Data - Selectranges ..
"Piot Table 21A1F4 |

Combine ranges

Switch rows / columns
' Use row 1 as headers

Use column A 2s labels
Recommended charts - More »

A

— Nl
W | —

w

v

Concel

Chart 1

Help
40 B 1. Freshman
[ A
Sophomore
30 W 3. Junior
W 4. Senior
[l Grand Total
20
10 -
0
Female lale Grand Total

1V
CHARITY
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2) p&nL&an Switch rows/columns wiatsagnisaausEnINe rows Au column wia
N13&8919 Chart

3) m&nidan Use column A as headers wfiaissasnisivzaninutu Column A ilu
Header Tu Chart

Start | Chats Customize

Data - Selectranges ...
‘Pivot Table 21A1F4 | B

Combine ranges:

v/ Switch rows / columns
v/ Use column A as headers

Use row 1 as labels
Recommended charts - More »

| HE =

Wd@anuuu Chart > Column iavinluiiuamvuvis

CRn
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Start | Charts @ Customize

Line

Area I

Column

[
Bar I..
IalE

Scatter

= E X K

o 3B e [

#
*

Pie
Map
Trend

Mare

4) \daniiUsuseandanuad Chart Tnaadniiilu Customize > Title > 2aya
Un@nuil 1-4 [Wdauave Chart] > Update

CRn
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Chart 1

Start  Charts = Customize
Title
fayaindnmil 14 120x - I -
Legend Inside - 12zpx - |~
Font Arial -
Background -
Features
Stack Reverse
Log scale Maximize
Compare mode

Hayaindnwnil 1-4

40

M Female [ Male W Grand Total

30

20

10

0

1. Freshman 3. Junior

2. 3ophomore 4, Senior

Grand Total

5) demauiiisnflsdaya wiau chart taladlunis Present Wudizausasua 1

sunsavidaniiavin Chart tuvinuilu Image w3a copy chart 1l'l3iau

File Edit View Inset Format Data Tools Help

All changes saved

= o A~ Q- s % 123- [10pt: | B s A AR = S 2 - v
A B C D E F
1. Fresh 2. Sophomore 3. Junior 4. Senior Grand Total
Female 6 3 3 3 15
Male 6 3 3 3 15
Grand Total 12 6 6 6 30
Chart 1~

dayaindnunil 1-4

40

M Female [ Male W Grand Total

30
20

10

o
1. Freshman
2. Sophomore

3. Junior

4. Senior

Grand Total

6) sansafiazud’ly Chart f'ldnaantial Taun1sadnii Edit Chart...

CRn
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Chart 1~

Edit chart...
Delete chart
Grand Total
Save image
Publish chart._..
Copy chart

Mave to own sheet._.

o HHE  mmb [ | | [ | |
1. Freshman 3. Junior Grand Total
2. Sophomore 4. Senior

Google Presentation

A158319 Presentation e2a Template
1) Create > Presentation

2) Choose a theme > t&an Theme > Update
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Choose a theme

Simple Light Simple Dark Light Gradient Dark Gradient
Swiss
Modern Khaki
-
Lahel Paper Plane Spotlight Traveller
“ Cancel +" Show for new presentations
Untitled presentation

EE--o-7

File Edit View Insert Slide Format Amange Table Help

All changes saved
Q &k \N-G o P-L-=

Trebuchet...

Click to add notes

N158919 Animation

1) View > Animations
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View Insert Slide Format Armange Tabli

Start presentation Ctrl+F5

Animations

50%
100%
200%

Zoomin Ctrl+Shift+—

Zoom out Ctrl+Shift+—
Snap to -
HTML view Ctrl+Alt+H
v Show spelling suggestions
v Show speaker notes

Compact controls Ctrl+Shift+F

Full screen

o

2) fim Box mandia il

= Slide: No transition

HNo transition -

Mo transition
Fade

Slide from right
Slide from left
Flip

Cube

Gallery

i&an animations savn1s
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wiu Ldan Slide from left : wialy slide Usinguiannmiesuaie

» Slide: Slide from left

| Slide from left

Slow Medium

Play

Apply to all slides

Fast

3) sunsaldanaylyinneg slide §i animations wuuienfusianisadn Apply to all

slides uaz na Play Wianaaas animations e l&2i11

n1312 Google Presentation Tun1swaaiusivIuazve
A&NT Start Presentation wagAisuleviu

Start presentation | = Comments

Google Forms

ARITY
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susavinuuudauaudne aiguadilusiaandweinu Google Forms defizadiatvianaq
aeng

1) Template atjfiv 60 template uazAfigduuudranuds 7 wuu
2) naAurdayadausanudl dayaazlasunisssiatiu Google Spreadsheet

3) wansaindayawianiiuludvinglu Chart vflu Graphs Msnsiasnisieacineg
Jaang

stuuuaas Form v 7 uuu (genn)

I.  Drop-down lists with options

II.  Single line text box

III.  Multiple choice

IV. Scale, to ask your invitees to grade something in a scale from 1-5, for

instance.

V. Checkboxes

VI.  Paragraph text, which allow for long answers
VII.  Grid

Sample Feedback Form

This is an example form with each type of question

Name of presenter * WM.IMM."‘ g

e @ @ B e ©
Preparation

What was the titie of the presentation * Organization

e Creativity

Visual Alds

Presentation topic * Delivery

0 Bock report 9 Thesis

O Research project

) Other

How would you tell the presenter to improve for next time? * e

How would you rate this presentation overall *

1t 2 3 4 65 °

Rate the presentation delivery on ascalecf 105" o
Excellert Very good Average Needs Work Temible

Eye contact

Rk Copyright © 2012 by Google Apps Supporting Program Page 89


https://sites.google.com/a/googleapps.com/edu-training-center/Training-Home/module-4-docs/chapter-6/2-2/Exampleofallquestiontypes.png?attredirects=0

A198919 Form
Create > Form

Create new v Uploz
a Document
iy Presentation

"1 Spreadsheet

= Form
wd k
& Add item Theme: Plain Sgishare Emailthisform = See responses -  More actions - Save
[ Allow users to editrespenses. What's this?
Require CRM Charity Foundation sign-in ta view this form
[ A collect r s CRM Charity
Untitled form
A

‘Question Title ample Question 1| ‘ }‘ % ﬁ
Help Text
Question Type Text [+]

[" Make this a required question

A158519 Form ann Spreadsheet #isiagjusd
File > New > Form
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File Edit View Inset Format Data Tools Help Last edit v

Share... topt: | B A A - TN .
Mew - Document

Open... Ctrl+0 Presentation

Rename. .. Spreadshest

Make a copy... Form

Import... Drawing

See revision history From template. ..

Spreadsheet settings...

Download as -
Publish to the Web. ..
Email collaborators. ..

Email as attachment._.

= Print Ctrl+P

A1savaia Form
e dudta Form Tmanisaaniidin Untitled form awl@auiudaiisisasnis

o HpudussENaFuULALIAY Form vsasieduan

{ Untitled form J

n1staan Theme aav Form
1) A&7 Theme Tinnuuane aasWasuinas
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ok Add item ~} Theme: Plain

[C] Allow users to edit responses. What
v Require CRM Charity Foundation si¢
[C] Automatically collect respondent's C|

2) 1&an Theme isasns > Apply

Blueprints Letterhead Finance Chart Wall Street Non-Profit Books Classic

ple Form Sample Form | - | |
Books Modemn Math Proof Blue Birds Spices Lemon Wallpaper
- i e - = .
Sampte Form { Sample Form !
_1 | |
o |
|
1
|
|
- = e o e e
Binary Blue Garden Urban Landscape Glue

deudanuainisunla 13a aua1a1Ud 13a F3var1a1undisuuu
midaug Ay

EEE A E AEE

Edit: viaviazudly Delete; \Waiazay Duplicate: wiafiazas19d1a Uil
Aranuilayiiu Arauilug . dnwagtniiaug Au .
ANNUATIOTU

Add item > 8anjduuudA1a N6 aINg
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s Additem~ = Th
Questions '
Text
Paragraph text
Multiple choice
Checkboxes
Choose from a list
Scale

Grid
S ——

ansatdaniazlidautuilludiauinnausasnaulnanisndnidanii Make this
a required question

A1s3AnKNaava1aulu Form
\aEasa drag Aanuduasanuissasnisle

‘Samplé'Feedback Form

This is an example form with gach type of queston

Name of presenter *
Chrie =

What was the title of the presentation * LA

Presentation topic *
) Book report
. Research project

(J Other

How would you rate this presentation overall *
12 3 4 5

A1suA laan confirmation
1) iy More action > Edit confirmation

CHARITY
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https://sites.google.com/a/googleapps.com/edu-training-center/Training-Home/module-4-docs/chapter-6/2-3/Question types-1.jpg?attredirects=0
https://sites.google.com/a/googleapps.com/edu-training-center/Training-Home/module-4-docs/chapter-6/2-4/drag and drop questions.jpg?attredirects=0

listrict username.

2) un'luraya > save

Edit confirmation

%]

Thank you for filling out the presentation feedback form. /

' Each presenter will receive a summary of all the feedback from their presentation and be
‘required to fill out the "Goals for next presentation” form,

[ Publish response summary

What people see after they've submitied your form

( save ) ( Cancel )

AsAvauaaInNseavn1slinauy Form

u

Email this form > 188waAAasaInTRIA

winee asvanansalalsgiamiain Groups in Google Apps or Google Groups taiay
g9 form WlUdoiNausineiu itNautinisauuasna

n15 embed form avstuiulaia
More actions > embed

Email this form = See responses ~ = More actions

Embed

: trict username. Edit confirmation m

CHARITY
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https://sites.google.com/a/googleapps.com/edu-training-center/Training-Home/module-4-docs/chapter-6/2-6/Edit confirmation.jpg?attredirects=0
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https://sites.google.com/a/googleapps.com/edu-training-center/Training-Home/module-4-docs/chapter-6/3-1/email form.png?attredirects=0
https://sites.google.com/a/googleapps.com/edu-training-center/Training-Home/module-4-docs/chapter-6/3-3/Embed from more actions.jpg?attredirects=0

nsauanaliiriaau form saunsaihuvalaaiaaule

vuyuenaaIuuy 2ae form agdilistdanin allow users to edit responses 11isLdan
1luil Axgvinlvinausnuisa edit response ‘L6 Taaadni Edit your response (6921W)

Fraaron-

[ Require

0 .com sign-in o view this form

ﬂ Allgw users 1o adil responses. YWHars hig?

et o

[ Automatically collect respondants LOM USAMame.

Thanks!

Your response will now appear in my spreadsheet.

See previous responses

Edit your response

Go back to the form | Create your own form

Google docs

n1sqaayasisllu spreadsheet

See responses> spreadsheet

Email this form = See responses -

More actions ~

Dl District username. fasisbinsialusdl

|

CRn

CHARITY
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Asa2ayasgUilu Chart

See response > summary

Email i fom | See responses - | More actons - | Saved |

Istrict username.  SPreadsheet |I l
e -

Presentation topic
esoarch project |2 Book report 2 50%
Research project 2 S50%
Cther 0 0%
v Dthey [0
{3 P——
How would you rate this presentation overall
2 1- Terrible 0 0%
2 0 0%
3 1 25%
) 4 1 25%
I l 5- Excellem 2 50%
I L QR S G
Termidie Excelient

Google Sites

anansadseIulasidnag Taabiindusassidas programming laqias tadnanee
atinvuay Google Sites Aa

1) 19 Google Sites asmtanans dlsade vuinaua 361a Mwa'las wazdn
uaua'lingugnaty tiadalviiuvitsuatitaiussidey

2) fiinuwannaInuaie
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3) whdelanaf nanan

a oo

4) vihoulalunarassuuifiidinns Google Sites vinvulutusiiasuumauninas
PC, Mac wag Linux

5) aseuAuATArIANNlRaafauavssuuLavsauLIulae Taarauassuy
funsadansnanisudeulaadlvAunegsia wasKdaugusandvilulay
antdnasdnbelnaialadle

n158919 Google site
1) Site > Create

Mail Calendar Dacuments‘\fideu more ¥

2) Ranzayaniv Lau Blank template w3a Browse the gallery template

Choose a template to use

Browse the gallery for
more

Blank template

Name your Site:

my class site

Your site will be located at this URL:
http://sites.google.com/a‘giusd.org/  my-class -site
Site URLs can only use the following characters: - A-Z,a-z,0-9

Choose a theme (currently: using template default)

More Options

=TI X1 ) Cancel |

1V

CHARITY
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https://sites.google.com/a/googleapps.com/edu-training-center/config/pagetemplates/module-5-template/sites link.png?attredirects=0
http://edutraining.googleapps.com/Training-Home/module-5-sites/chapter-2/1-2/create site basics.png?attredirects=0

3) dvda site wag URL (teitawe A-Z, a-z, 0-9)

4) &an Theme

5) More options tald2ayauas
a. Site categories
b. Site description

C. MTeINITUAsSLI U f6l

More Options

You can adjust these options later by using the "N

Site categories

math dept, ms. smith, class| enter one or more catg

Site description

Ms. Smith's math class site with homework assignme

Collaborate with
® S Everybody at glusd.org
() “Z° Only people | specify can view this site

[ &35 Also let anyone in the world view thi:

cancel

6) Create site

A5 Manage Site
nsdanstiulaie WitaldAwinldidanyi More > Manage site

CRn
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P 4 More ~
1 Page actions

Revision History

K

Subscribe to page changes
Page settings

Print page

s J

Preview page as viewer

Page templates

Save as page template

Change page template

Site actions

K

Subscribe to site changes

Manage site

Sign up for AdSense
=F Sharing and Permissions

Report an Issue

Wiawilliiviih Manage site aauanansaiazua'la site ‘ladvioviua 1y a1s sharing and
permission, Page template, Colors and fonts , attachment, Apps script , site layouts

CRn
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Manage S”.e Cancel Clear all customizations

< Bangkok Base theme: The base theme allows you to start with an existing theme and make customizations
University

—— .
Horizon &%
—

Recent site activity

ENTIRE PAGE |: Choose a background image:
Pages

Page background color ® |Jse theme default value
Altachments Page background image Naone

Page templates Page wrapper background image

Custom  Add file

Apps Scripts Page font

Deleted items Page link color

Page visited link color

General
. SITE HEADER
Sharing and
Permissions
AdSense Bangk°k UniverSity
Site |EYDI..I1 IT201

¥ Announcements

Colors and Fonts First day

miLY
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